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PREMESSA 

Il presente Manuale, in continuo aggiornamento, descrive per ciascuna procedura le attività poste in essere 
per raggiungere un risultato determinato e le relative responsabilità che intervengono nelle fasi che la 
compongono. 
Per ogni singola procedura sono descritte nel dettaglio: 
- la struttura responsabile di ogni attività; 
- le scadenze interne o cogenti; 
- le evidenze oggettive che comprovino l’esito di ogni singola attività. 
Nell’elenco che segue vengono riportate le procedure dell’Amministrazione Centrale, ripartite per struttura 
(Rettorato, Direzione Generale, Divisioni, Servizi, Uffici), come da organigramma attualmente vigente. 
 

 

DDG n. 392/2024 dell’11 giugno 2024 
 
 
Sono, inoltre, riportate le principali procedure delle Strutture Dipartimentali (Segreterie Amministrative e 
Segreterie Didattiche) e del Centro Integrato di Ateneo (CIA). Per quanto riguarda le procedure poste in 
essere dalle predette Strutture secondo le norme del Codice degli appalti (lavori, acquisizione di servizi e 
forniture) nonché quelle riguardanti la gestione dell’offerta formativa si rimanda alle schede già adottate per 
i Servizi e gli Uffici dell’Amministrazione Centrale.  
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DIPARTIMENTI 

 

 

 

 

CENTRO INTEGRATO DI ATENEO 
 

AZIENDA AGRARIA 
DIDATTICO-SPERIMENTALE 
“N. LUPORI” 
Orto Botanico “Angelo Rambelli” 
Museo Erbario della Tuscia UTV 

 CENTRO GRANDI ATTREZZATURE 
CGA 

 CENTRO STUDI ALPINO 
CSALP 

CENTRO DI ATENEO PER LE 
BIBLIOTECHE (CAB) DEL 
SISTEMA BIBLIOTECARIO 
D’ATENEO (SBA) 
Polo Bibliotecario Tecnico-Scientifico 
Polo Bibliotecario Umanistico-Sociale 

 

 SISTEMA MUSEALE DI ATENEO 
 SMA 

 CENTRO 
INTERUNIVERSITARIO PER 
L’INNOVAZIONE 
TECNOLOGICA E LO 
SVILUPPO DEL TERRITORIO  
CINTEST 

CENTRO 
INTERDIPARTIMENTALE DI 
RICERCA E DIFFUSIONE 
DELLE ENERGIE 
RINNOVABILI  
CIRDER 
 

 LABORATORIO PER LO 
SVOLGIMENTO DELLE ATTIVITÀ 
CORRELATE AL MARKETING, ALLA 
COMUNICAZIONE E ALLA 
PROMOZIONE DELL’ATENEO  
LABCOM 

 IL LABORATORIO PER LA 
FORMAZIONE INSEGNANTI  
LABFORM 

UNITUS ACADEMY 
Scuola di Alta Formazione 

   CENTRO LINGUISTICO DI 
ATENEO 
 CLA 
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Per ciascuna procedura, linkabile alla relativa scheda, si indica: il codice identificativo, gli estremi del Decreto 
direttoriale di approvazione e di revisione, la rilevanza ai fini della compliance delle attività operative (G = 
generica; S = specifica). In ciascuna scheda sono indicate le date di redazione (da parte del Responsabile 
dell’Ufficio), di verifica (da parte del Responsabile del Servizio o del Dirigente, se presente) e di approvazione 
da parte del Direttore Generale.  
 
Normativa di riferimento: 
- Legge 6 novembre 2012, n. 190 “Disposizioni per la prevenzione e la repressione della corruzione e 
dell'illegalità nella pubblica amministrazione” 
- UNI ISO 31000 “Gestione del rischio - Principi e linee guida” 
- UNI EN ISO 9001 “Sistemi di Gestione per la Qualità – Requisiti” 
Il Manuale, inoltre, fa riferimento a tutta la normativa relativa ai settori in cui opera l’Ateneo nonché alle leggi, 
ai regolamenti e alle regole tecniche emesse dallo Stato italiano che l’Università è tenuta a rispettare. 
 
Abbreviazioni riportate nelle schede delle procedure: 
- SCIGR:  Sistema di controllo e di gestione dei rischi 
- SA:  Senato Accademico 
- CdA:  Consiglio di amministrazione 
- DG:  Direttore Generale 
- AA:   Anno Accademico  
- C:  Struttura o Funzione coinvolta nella procedura 
- R: Struttura o Funzione responsabile della fase descritta. 
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RETTORE 

Staff del Rettore 
 

Codice 
procedura 

 
Denominazione 

procedura 
 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P43.1 
Concessione degli spazi 
presso la sede di S.M. in 
Gradi 

n. 574/24 del 19/09/2024 G 

P43.2 
Concessione del patrocinio 
e del logo di Ateneo 

n. 574/24 del 19/09/2024 G 

 

 
RETTORE 

Ufficio Comunicazione e Orientamento 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P26.1 
Gestione dell’orientamento 
in entrata 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P26.2 
Realizzazione del materiale 
informativo 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P26.3 

Gestione del progetto 
ministeriale “PCTO-Percorsi 
per le competenze 
trasversali e per 
l’orientamento” 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P26.4 
Gestione e organizzazione 
delle sessioni di test di 
ingresso in modalità on line 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

 

  

https://drive.google.com/file/d/1kCbqGjKWmtk4ahTxIpSmiZpIWlPE3a6v/view?usp=sharing
https://drive.google.com/file/d/1kCbqGjKWmtk4ahTxIpSmiZpIWlPE3a6v/view?usp=sharing
https://drive.google.com/file/d/1kCbqGjKWmtk4ahTxIpSmiZpIWlPE3a6v/view?usp=sharing
https://drive.google.com/file/d/1mDUztKs3fz2eqrsmKnzetJqpsF2lEV6M/view?usp=sharing
https://drive.google.com/file/d/1mDUztKs3fz2eqrsmKnzetJqpsF2lEV6M/view?usp=sharing
https://drive.google.com/file/d/1EFZkXleE5mqo4-1-rdSOjq-j5Nq5s_NY/view?usp=drive_link
https://drive.google.com/file/d/1EFZkXleE5mqo4-1-rdSOjq-j5Nq5s_NY/view?usp=drive_link
https://drive.google.com/file/d/14TPl5FQIEWpy9YEATj3LgtkDqqlveXBh/view?usp=drive_link
https://drive.google.com/file/d/14TPl5FQIEWpy9YEATj3LgtkDqqlveXBh/view?usp=drive_link
https://drive.google.com/file/d/1CK8gvI0cXg1iCDey7RcvksaagUbns6LW/view?usp=drive_link
https://drive.google.com/file/d/1CK8gvI0cXg1iCDey7RcvksaagUbns6LW/view?usp=drive_link
https://drive.google.com/file/d/1CK8gvI0cXg1iCDey7RcvksaagUbns6LW/view?usp=drive_link
https://drive.google.com/file/d/1CK8gvI0cXg1iCDey7RcvksaagUbns6LW/view?usp=drive_link
https://drive.google.com/file/d/1CK8gvI0cXg1iCDey7RcvksaagUbns6LW/view?usp=drive_link
https://drive.google.com/file/d/1NV256pgGtmudqggCvrrAkzGuK-8W9gU5/view?usp=drive_link
https://drive.google.com/file/d/1NV256pgGtmudqggCvrrAkzGuK-8W9gU5/view?usp=drive_link
https://drive.google.com/file/d/1NV256pgGtmudqggCvrrAkzGuK-8W9gU5/view?usp=drive_link
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Direzione Generale 

Staff del Direttore Generale 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

    
 

 

 
Direzione Generale 

Ufficio Organi 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P09.1 
Costituzione del Collegio dei 
Revisori dei Conti 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P09.2 
Costituzione del Comitato 
Unico di Garanzia (CUG) 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.3 

Costituzione del Consiglio di 
amministrazione (escluso 
rappresentante degli 
studenti) 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.4 

Costituzione del Nucleo di 
Valutazione (escluso 
rappresentante degli 
studenti) 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.5 
Elezioni rappresentanti degli 
Organi di Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P09.6 
Costituzione Dipartimenti e 
strutture assimilate 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.7 Elezioni del Rettore 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P09.8 
Elezioni 
rappresentanti/membri 
organismi esterni 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.9 
Nomina del Pro-Rettore, dei 
Delegati e dei Referenti del 
Rettore 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

https://drive.google.com/file/d/1dPaBzzE8a6zNyfzaj7L-q4awTn7n5Dv8/view?usp=sharing
https://drive.google.com/file/d/1dPaBzzE8a6zNyfzaj7L-q4awTn7n5Dv8/view?usp=sharing
https://drive.google.com/file/d/1Z8QVTKosnuNxQt4pjrf7alr9TOtU_dW4/view?usp=sharing
https://drive.google.com/file/d/1Z8QVTKosnuNxQt4pjrf7alr9TOtU_dW4/view?usp=sharing
https://drive.google.com/file/d/1yZeEEEj2bF8_TKIQJ-aF-7yuysBx3Vtv/view?usp=sharing
https://drive.google.com/file/d/1yZeEEEj2bF8_TKIQJ-aF-7yuysBx3Vtv/view?usp=sharing
https://drive.google.com/file/d/1yZeEEEj2bF8_TKIQJ-aF-7yuysBx3Vtv/view?usp=sharing
https://drive.google.com/file/d/1yZeEEEj2bF8_TKIQJ-aF-7yuysBx3Vtv/view?usp=sharing
https://drive.google.com/file/d/1m5xzVNvSB3gpwGfO-6AiWmbqTwc_50th/view?usp=sharing
https://drive.google.com/file/d/1m5xzVNvSB3gpwGfO-6AiWmbqTwc_50th/view?usp=sharing
https://drive.google.com/file/d/1m5xzVNvSB3gpwGfO-6AiWmbqTwc_50th/view?usp=sharing
https://drive.google.com/file/d/1m5xzVNvSB3gpwGfO-6AiWmbqTwc_50th/view?usp=sharing
https://drive.google.com/file/d/13J0tJbt9wHykAavhOBU1NwmQujOgrvQG/view?usp=sharing
https://drive.google.com/file/d/13J0tJbt9wHykAavhOBU1NwmQujOgrvQG/view?usp=sharing
https://drive.google.com/file/d/18taLqfmNBlsOgJsIBYDDqi_3wC65sn6Q/view?usp=sharing
https://drive.google.com/file/d/18taLqfmNBlsOgJsIBYDDqi_3wC65sn6Q/view?usp=sharing
https://drive.google.com/file/d/1IKsaLojBoxzNYdO8zYvaNmZlrzkq7z3F/view?usp=sharing
https://drive.google.com/file/d/1QDiksdUNXxpCMkDIc4ZiSFCAjTVRUHQh/view?usp=sharing
https://drive.google.com/file/d/1QDiksdUNXxpCMkDIc4ZiSFCAjTVRUHQh/view?usp=sharing
https://drive.google.com/file/d/1QDiksdUNXxpCMkDIc4ZiSFCAjTVRUHQh/view?usp=sharing
https://drive.google.com/file/d/1wEeL-PXxeBbYCMBMb6YkRBd4u5eXtiqC/view?usp=sharing
https://drive.google.com/file/d/1wEeL-PXxeBbYCMBMb6YkRBd4u5eXtiqC/view?usp=sharing
https://drive.google.com/file/d/1wEeL-PXxeBbYCMBMb6YkRBd4u5eXtiqC/view?usp=sharing
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P09.10 
Nomina del Difensore degli 
Studenti 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.11 
Nomina Direttori 
Dipartimento e Presidenti 
strutture assimilate 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.12 
Nomina Presidenti Consigli 
di Corso di Studio 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P09.14 

Richiesta di liquidazione 
delle indennità di carica 
spettanti ai componenti del 
CdA e NdV 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P11.1 

Attività correlate alle sedute 
del Senato Accademico, del 
Consiglio di amministrazione 
e del Collegio dei Revisori dei 
Conti 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

 

 

 
Direzione Generale 

Ufficio Assicurazione Qualità 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore 

Generale di 
approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P01 
Gestione della 
documentazione 

n. 574/24 del 19/09/2024, 
Revisione 02 

- 

P32 
Procedura di gestione del 
Sistema di Assicurazione 
della Qualità 

n. 574/24 del 19/09/2024 - 

P02 

Procedura di gestione del 
Sistema di Assicurazione 
della Qualità dei Corsi di 
Studio 

n. 574/24 del 19/09/2024, 
Revisione 02 

- 

P02_IO 01 
Istruzione operativa per 
l’aggiornamento della 
scheda SUA-CdS   

n. 574/24 del 19/09/2024, 
Revisione 02 

 

P02_IO 02 
Istruzione operativa per la 
redazione del Rapporto di 
Riesame ciclico 

n. 574/24 del 19/09/2024, 
Revisione 03 

- 

P02_IO 02 M02 
Format Rapporto di Riesame 
Ciclico 

n. 574/24 del 19/09/2024, 
Revisione 03 

- 

P02_IO 03 
Istruzione operativa per la 
redazione della Relazione 

n. 574/24 del 19/09/2024, 
Revisione 03 

- 

https://drive.google.com/file/d/1omZg7Ayhebkxn1ThyigTj6LKi9pHBfeP/view?usp=sharing
https://drive.google.com/file/d/1omZg7Ayhebkxn1ThyigTj6LKi9pHBfeP/view?usp=sharing
https://drive.google.com/file/d/1Vqm7Yz8WEXTEfJsocJOgbcb85WPiLO8V/view?usp=sharing
https://drive.google.com/file/d/1Vqm7Yz8WEXTEfJsocJOgbcb85WPiLO8V/view?usp=sharing
https://drive.google.com/file/d/1Vqm7Yz8WEXTEfJsocJOgbcb85WPiLO8V/view?usp=sharing
https://drive.google.com/file/d/1IC_ZKVEsDXV6O36ET0siywaykbUJ7cHp/view?usp=sharing
https://drive.google.com/file/d/1IC_ZKVEsDXV6O36ET0siywaykbUJ7cHp/view?usp=sharing
https://drive.google.com/file/d/1ZEbVAdd4KANsuARzgRyUgO84x6jF1_Ji/view?usp=sharing
https://drive.google.com/file/d/1ZEbVAdd4KANsuARzgRyUgO84x6jF1_Ji/view?usp=sharing
https://drive.google.com/file/d/1ZEbVAdd4KANsuARzgRyUgO84x6jF1_Ji/view?usp=sharing
https://drive.google.com/file/d/1ZEbVAdd4KANsuARzgRyUgO84x6jF1_Ji/view?usp=sharing
https://drive.google.com/file/d/1L3cf9IRFdIria6OYaX6dyLpd5Hk1JcGU/view?usp=sharing
https://drive.google.com/file/d/1L3cf9IRFdIria6OYaX6dyLpd5Hk1JcGU/view?usp=sharing
https://drive.google.com/file/d/1L3cf9IRFdIria6OYaX6dyLpd5Hk1JcGU/view?usp=sharing
https://drive.google.com/file/d/1L3cf9IRFdIria6OYaX6dyLpd5Hk1JcGU/view?usp=sharing
https://drive.google.com/file/d/1L3cf9IRFdIria6OYaX6dyLpd5Hk1JcGU/view?usp=sharing
https://drive.google.com/file/d/1f3YXcVIbz8bS_rfOnWdWuMcwvUsoBVsS/view?usp=sharing
https://drive.google.com/file/d/1f3YXcVIbz8bS_rfOnWdWuMcwvUsoBVsS/view?usp=sharing
https://drive.google.com/file/d/1ntnSW6mVue9Ty1UZuoDmL4vXSdDSfUxi/view?usp=sharing
https://drive.google.com/file/d/1ntnSW6mVue9Ty1UZuoDmL4vXSdDSfUxi/view?usp=sharing
https://drive.google.com/file/d/1ntnSW6mVue9Ty1UZuoDmL4vXSdDSfUxi/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1banuqnA6PTNHwAIlz7ZGpkEZLJ-m_w3l/view?usp=sharing
https://drive.google.com/file/d/1banuqnA6PTNHwAIlz7ZGpkEZLJ-m_w3l/view?usp=sharing
https://drive.google.com/file/d/1banuqnA6PTNHwAIlz7ZGpkEZLJ-m_w3l/view?usp=sharing
https://drive.google.com/file/d/1KI2RU1tyyPUnTRXHJs482K21DrXXi2y6/view?usp=sharing
https://drive.google.com/file/d/1KI2RU1tyyPUnTRXHJs482K21DrXXi2y6/view?usp=sharing
https://drive.google.com/file/d/1KI2RU1tyyPUnTRXHJs482K21DrXXi2y6/view?usp=sharing
https://drive.google.com/file/d/1iVcCRdpS55R4k2XAmvKgAyZ1PubbFj_s/view?usp=sharing
https://drive.google.com/file/d/1iVcCRdpS55R4k2XAmvKgAyZ1PubbFj_s/view?usp=sharing
https://drive.google.com/file/d/17ZqFEoRkr2yi3PdhwlC0WZ-pPrZzk-04/view?usp=sharing
https://drive.google.com/file/d/17ZqFEoRkr2yi3PdhwlC0WZ-pPrZzk-04/view?usp=sharing
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Annuale delle Commissioni 
Paritetiche Docenti-Studenti 

P02_IO 03 M01 
Format Relazione annuale 
CPDS 

n. 574/24 del 19/09/2024 - 

P02_IO 05  
Istruzione operativa per la 
redazione della “Scheda di 
Monitoraggio Annuale” 

n. 574/24 del 19/09/2024, 
Revisione 03 

- 

P02_IO 05 M01 Format SMA n. 574/24 del 19/09/2024  

P02_IO 06 

Istruzione operativa 
per la Consultazione 
delle Parti Interessate da 
parte dei Corsi di Studio 

n. 574/24 del 19/09/2024, 
Revisione 03 

- 

P26 
Monitoraggio dell’attività 
didattica 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P26_M01 
Scheda per il monitoraggio 
dell’attività didattica 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

P10.5 
Segnalazioni di illeciti 
(Whistleblowing) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P27.1 

Attività correlate alle sedute 
del Nucleo di Valutazione e 
del Presidio di Qualità di 
Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P27.2 
Rilevazione delle opinioni 
degli studenti e dei docenti 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

P27.2_IO 01 
Istruzione operativa per la 
rilevazione delle opinioni 
degli studenti e dei docenti 

n. 574/24 del 19/09/2024, 
Revisione 01  

- 

P33 

Procedura di gestione del 
Sistema di Assicurazione 
della Qualità dei 
Dipartimenti 

n. 574/24 del 19/09/2024 - 

P33_IO 01 

Istruzione operativa per la 
compilazione della Scheda 
Unica Annuale della Ricerca e 
della Terza Missione 
Dipartimentale (SUA-RD/TM) 

n. 574/24 del 19/09/2024, 
Revisione 01 

- 

P33_IO 01 M01 

Format Scheda Unica 
Annuale della Ricerca e della 
Terza Missione 
Dipartimentale (SUA-RD/TM) 

n. 574/24 del 19/09/2024, 
Revisione 01 

- 

P34 

Procedura di gestione del 
Sistema di Assicurazione 
della Qualità dei Corsi di 
Dottorato di Ricerca 

n. 574/24 del 19/09/2024, 
Revisione 01 

- 

P34 M01 
Format Documento di 
progettazione iniziale del 
Corso di Dottorato di Ricerca 

n. 574/24 del 19/09/2024 - 

P34 M02 
Format Documento di 
pianificazione e di 

 
 

- 

https://drive.google.com/file/d/17ZqFEoRkr2yi3PdhwlC0WZ-pPrZzk-04/view?usp=sharing
https://drive.google.com/file/d/17ZqFEoRkr2yi3PdhwlC0WZ-pPrZzk-04/view?usp=sharing
https://drive.google.com/file/d/18z_6KPPLSu3dEn48Mq_ChDZrpU_jns75/view?usp=sharing
https://drive.google.com/file/d/18z_6KPPLSu3dEn48Mq_ChDZrpU_jns75/view?usp=sharing
https://drive.google.com/file/d/1mCsZgjzilUyefYC3VMBW1YhTs_o4980n/view?usp=sharing
https://drive.google.com/file/d/1mCsZgjzilUyefYC3VMBW1YhTs_o4980n/view?usp=sharing
https://drive.google.com/file/d/1mCsZgjzilUyefYC3VMBW1YhTs_o4980n/view?usp=sharing
https://drive.google.com/file/d/1r9k02LKeLmjwt94h16QEzxH8tT8N_wPe/view?usp=sharing
https://drive.google.com/file/d/14mrPayb9xfHdrsltyL0L1EoP1bs7TPre/view?usp=sharing
https://drive.google.com/file/d/14mrPayb9xfHdrsltyL0L1EoP1bs7TPre/view?usp=sharing
https://drive.google.com/file/d/14mrPayb9xfHdrsltyL0L1EoP1bs7TPre/view?usp=sharing
https://drive.google.com/file/d/14mrPayb9xfHdrsltyL0L1EoP1bs7TPre/view?usp=sharing
https://drive.google.com/file/d/1dgLGt8bS_mle2Ca2jxt1IDAB920XXswy/view?usp=sharing
https://drive.google.com/file/d/1dgLGt8bS_mle2Ca2jxt1IDAB920XXswy/view?usp=sharing
https://drive.google.com/file/d/1svYpWWQGb7yLJeeDdDTSDDOXIzK84r5x/view?usp=sharing
https://drive.google.com/file/d/1svYpWWQGb7yLJeeDdDTSDDOXIzK84r5x/view?usp=sharing
https://drive.google.com/file/d/17NkwgaKO7a62A4T8hbLFTzQl6In1DvTy/view?usp=sharing
https://drive.google.com/file/d/17NkwgaKO7a62A4T8hbLFTzQl6In1DvTy/view?usp=sharing
https://drive.google.com/file/d/1JQ5Q3jqvemv3bueHGjdi3D2tE8g6_JaE/view?usp=sharing
https://drive.google.com/file/d/1JQ5Q3jqvemv3bueHGjdi3D2tE8g6_JaE/view?usp=sharing
https://drive.google.com/file/d/1JQ5Q3jqvemv3bueHGjdi3D2tE8g6_JaE/view?usp=sharing
https://drive.google.com/file/d/1JQ5Q3jqvemv3bueHGjdi3D2tE8g6_JaE/view?usp=sharing
https://drive.google.com/file/d/15DuyPuOwx11t4bGF0PTVzcYeHrtC4mBM/view?usp=sharing
https://drive.google.com/file/d/15DuyPuOwx11t4bGF0PTVzcYeHrtC4mBM/view?usp=sharing
https://drive.google.com/file/d/1LKqW_MxpN84mlaZ4fUqK4DScDT1QmuEE/view?usp=sharing
https://drive.google.com/file/d/1LKqW_MxpN84mlaZ4fUqK4DScDT1QmuEE/view?usp=sharing
https://drive.google.com/file/d/1LKqW_MxpN84mlaZ4fUqK4DScDT1QmuEE/view?usp=sharing
https://drive.google.com/file/d/1osVS2nMgAodHRxQQCWK1nrUp3KE9P4Dm/view?usp=sharing
https://drive.google.com/file/d/1osVS2nMgAodHRxQQCWK1nrUp3KE9P4Dm/view?usp=sharing
https://drive.google.com/file/d/1osVS2nMgAodHRxQQCWK1nrUp3KE9P4Dm/view?usp=sharing
https://drive.google.com/file/d/1osVS2nMgAodHRxQQCWK1nrUp3KE9P4Dm/view?usp=sharing
https://drive.google.com/file/d/1H7OVG1A5WRufTgnsju74x22OvzfdUtSg/view?usp=sharing
https://drive.google.com/file/d/1H7OVG1A5WRufTgnsju74x22OvzfdUtSg/view?usp=sharing
https://drive.google.com/file/d/1H7OVG1A5WRufTgnsju74x22OvzfdUtSg/view?usp=sharing
https://drive.google.com/file/d/1H7OVG1A5WRufTgnsju74x22OvzfdUtSg/view?usp=sharing
https://drive.google.com/file/d/1H7OVG1A5WRufTgnsju74x22OvzfdUtSg/view?usp=sharing
https://drive.google.com/file/d/1exGYDW-yVzdmdUEzuasQspVet7ykYIK5/view?usp=sharing
https://drive.google.com/file/d/1exGYDW-yVzdmdUEzuasQspVet7ykYIK5/view?usp=sharing
https://drive.google.com/file/d/1exGYDW-yVzdmdUEzuasQspVet7ykYIK5/view?usp=sharing
https://drive.google.com/file/d/1exGYDW-yVzdmdUEzuasQspVet7ykYIK5/view?usp=sharing
https://drive.google.com/file/d/1ESWVGZCbEFAOz_fBOFetLc26wm-KnnqP/view?usp=sharing
https://drive.google.com/file/d/1ESWVGZCbEFAOz_fBOFetLc26wm-KnnqP/view?usp=sharing
https://drive.google.com/file/d/1ESWVGZCbEFAOz_fBOFetLc26wm-KnnqP/view?usp=sharing
https://drive.google.com/file/d/1ESWVGZCbEFAOz_fBOFetLc26wm-KnnqP/view?usp=sharing
https://drive.google.com/file/d/1ztLGeJktCbXEZ3Ob8O1dOxjrAeOmvlPF/view?usp=sharing
https://drive.google.com/file/d/1ztLGeJktCbXEZ3Ob8O1dOxjrAeOmvlPF/view?usp=sharing
https://drive.google.com/file/d/1ztLGeJktCbXEZ3Ob8O1dOxjrAeOmvlPF/view?usp=sharing
https://drive.google.com/file/d/1EPrtTCUscdhfNt_0KflN-as0S9NYuZ9G/view?usp=sharing
https://drive.google.com/file/d/1EPrtTCUscdhfNt_0KflN-as0S9NYuZ9G/view?usp=sharing


Università degli Studi della Tuscia 
Manuale delle Procedure  

Rev.10 - D.D.G. n. 574/24 del 19.09.2024 
 

8 
 

 

organizzazione delle attività 
formative e di ricerca 

n. 574/24 del 19/09/2024 

P34 M03 
Format Documento di 
autovalutazione per 
l’Accreditamento periodico 

 
n. 574/24 del 19/09/2024, 

Revisione 01 
- 

P34 M04 
Format Documento di analisi 
dei risultati relativi agli 
indicatori ANVUR (SMA PhD) 

 
n. 574/24 del 19/09/2024, 

Revisione 01 
- 

P34 M05 
Format Documento di 
Riesame Ciclico dei Corsi di 
Dottorato di Ricerca  

n. 574/24 del 19/09/2024, 
Revisione 01 

 

P34 M06 

Format Documento di analisi 
dei risultati della 
compilazione dei questionari 
sulle opinioni dei dottorandi 
e dottori di ricerca 

 
n. 574/24 del 19/09/2024 

 

P34_IO 01 

Istruzione operativa per la 
Consultazione delle Parti 
Interessate da parte dei 
Corsi di Dottorato di Ricerca  

n. 574/24 del 19/09/2024 - 

P03 Gestione degli audit interni 
n. 574/24 del 19/09/2024, 

Revisione 03 
- 

P03_M01 Check list 
n. 574/24 del 19/09/2024, 

Revisione 03 
- 

P03_M02 Rapporto di audit 
n. 574/24 del 19/09/2024, 

Revisione 02 
- 

P03_IO 01 

Istruzione operativa per la 
verifica dell’efficacia delle 
azioni correttive e di 
compliance dei Rapporti di 
Riesame 

n. 574/24 del 19/09/2024, 
Revisione 02 

- 

 
 
 
 
 
 

 

 

 

 

 

 

 

https://drive.google.com/file/d/1EPrtTCUscdhfNt_0KflN-as0S9NYuZ9G/view?usp=sharing
https://drive.google.com/file/d/1EPrtTCUscdhfNt_0KflN-as0S9NYuZ9G/view?usp=sharing
https://drive.google.com/file/d/1-md1ImHF4opNiInCkc5LG8fD9yMaVR0k/view?usp=sharing
https://drive.google.com/file/d/1-md1ImHF4opNiInCkc5LG8fD9yMaVR0k/view?usp=sharing
https://drive.google.com/file/d/1-md1ImHF4opNiInCkc5LG8fD9yMaVR0k/view?usp=sharing
https://drive.google.com/file/d/1qE51UE0vj45aiee29q3ew7eRwkYupFlq/view?usp=sharing
https://drive.google.com/file/d/1qE51UE0vj45aiee29q3ew7eRwkYupFlq/view?usp=sharing
https://drive.google.com/file/d/1qE51UE0vj45aiee29q3ew7eRwkYupFlq/view?usp=sharing
https://drive.google.com/file/d/15yODa8750DpEW6utmtlLe4EHFzUlPdPi/view?usp=sharing
https://drive.google.com/file/d/15yODa8750DpEW6utmtlLe4EHFzUlPdPi/view?usp=sharing
https://drive.google.com/file/d/15yODa8750DpEW6utmtlLe4EHFzUlPdPi/view?usp=sharing
https://drive.google.com/file/d/19t2q_FzAQ349g2bjJ1or8v-YuXk1Yodz/view?usp=sharing
https://drive.google.com/file/d/19t2q_FzAQ349g2bjJ1or8v-YuXk1Yodz/view?usp=sharing
https://drive.google.com/file/d/19t2q_FzAQ349g2bjJ1or8v-YuXk1Yodz/view?usp=sharing
https://drive.google.com/file/d/19t2q_FzAQ349g2bjJ1or8v-YuXk1Yodz/view?usp=sharing
https://drive.google.com/file/d/19t2q_FzAQ349g2bjJ1or8v-YuXk1Yodz/view?usp=sharing
https://drive.google.com/file/d/1I_o46pCOfD7DxyGVmK2bhWO3vk7see_r/view?usp=sharing
https://drive.google.com/file/d/1I_o46pCOfD7DxyGVmK2bhWO3vk7see_r/view?usp=sharing
https://drive.google.com/file/d/1I_o46pCOfD7DxyGVmK2bhWO3vk7see_r/view?usp=sharing
https://drive.google.com/file/d/1I_o46pCOfD7DxyGVmK2bhWO3vk7see_r/view?usp=sharing
https://drive.google.com/file/d/1Fq13JIK51RWNlzW_d2wFJmpcgc8AVpEL/view?usp=sharing
https://drive.google.com/file/d/1tu9p1yr28wtbvaM7LIDq_cxlZjC3eCMC/view?usp=sharing
https://drive.google.com/file/d/18VYqtWtVrA5r0ZE7AhHgnlr4MWrCg_AN/view?usp=sharing
https://drive.google.com/file/d/1Zhu3XK_3XvTMdyqBt19PbeUBlnluC9cH/view?usp=sharing
https://drive.google.com/file/d/1Zhu3XK_3XvTMdyqBt19PbeUBlnluC9cH/view?usp=sharing
https://drive.google.com/file/d/1Zhu3XK_3XvTMdyqBt19PbeUBlnluC9cH/view?usp=sharing
https://drive.google.com/file/d/1Zhu3XK_3XvTMdyqBt19PbeUBlnluC9cH/view?usp=sharing
https://drive.google.com/file/d/1Zhu3XK_3XvTMdyqBt19PbeUBlnluC9cH/view?usp=sharing
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Direzione Generale 

Ufficio Controllo di Gestione 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P08.4 
Monitoraggi periodici e 
scostamenti di Budget 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P29.2 
Collegamento risorse 
bilancio-obiettivi Piano 
Integrato 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P29.4 
Redazione, modifica e 
aggiornamento parametri 
della Co.An. 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

 

 

 
Direzione Generale 
Ufficio Performance 

 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P35.1 
Gestione dell'invio dei dati 
ad ANS 

n. 574/24 del 19/09/2024 S 

P35.2 
Trasmissione dei dati no tax 
area – D.M. 1014/2021  

n. 574/24 del 19/09/2024 S 

 

  

https://drive.google.com/file/d/1Ix0zTfVyi-lsKegrtMG7jc81hl0_2ewI/view?usp=sharing
https://drive.google.com/file/d/1Ix0zTfVyi-lsKegrtMG7jc81hl0_2ewI/view?usp=sharing
https://drive.google.com/file/d/1ljSW9VMNS7unN-z7S0e5IawNCUefSp0i/view?usp=sharing
https://drive.google.com/file/d/1ljSW9VMNS7unN-z7S0e5IawNCUefSp0i/view?usp=sharing
https://drive.google.com/file/d/1ljSW9VMNS7unN-z7S0e5IawNCUefSp0i/view?usp=sharing
https://drive.google.com/file/d/13Ky6eUFLQNwdhbTP2ePesr9Ls_309i75/view?usp=sharing
https://drive.google.com/file/d/13Ky6eUFLQNwdhbTP2ePesr9Ls_309i75/view?usp=sharing
https://drive.google.com/file/d/13Ky6eUFLQNwdhbTP2ePesr9Ls_309i75/view?usp=sharing
https://drive.google.com/file/d/1wmLEDrggGhzdJ5XT5GU0p0zhszYEpIK8/view?usp=sharing
https://drive.google.com/file/d/1wmLEDrggGhzdJ5XT5GU0p0zhszYEpIK8/view?usp=sharing
https://drive.google.com/file/d/1nKOfHWwzXh23FmfqBITpbIiedY1lM6RQ/view?usp=sharing
https://drive.google.com/file/d/1nKOfHWwzXh23FmfqBITpbIiedY1lM6RQ/view?usp=sharing
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Direzione Generale 

Servizio di Prevenzione e Protezione 

Codice 
procedura 

 
Denominazione 

procedura 
 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P28.1 
Organizzazione della 
formazione in materia di 
salute e sicurezza 

n. 574/24 del 19/09/2024, 
Revisione 1 

S 

P28.2 Gestione delle emergenze 
n. 574/24 del 19/09/2024, 

Revisione 1 
S 

P28.3 

Analisi e la valutazione dei 
rischi ai fini della salute e 
sicurezza nei luoghi di 
lavoro 

n. 574/24 del 19/09/2024, 
Revisione 1 

S 

P28.4 Sorveglianza sanitaria 
n. 574/24 del 19/09/2024, 

Revisione 1 
S 

 

 

 
Direzione Generale 

Ufficio Mobilità e Cooperazione Internazionale 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P18.1 

Gestione del bando di 
mobilità per studio 
nell'ambito del Programma 
Erasmus+ 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P18.2 
Stipula accordo finanziario 
con Agenzia Nazionale 
Erasmus+/Indire 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P18.3 
Stipula o rinnovo accordi di 
cooperazione internazionale 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P18.4 
Stipula o rinnovo accordi 
interistituzionali Erasmus+ 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P18.5 
Bando mobilità per tirocinio 
(Traineeship) nell’ambito del 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

https://drive.google.com/file/d/1LkKB9Otsuxz-_pQkFg--XAzV-cbGnICD/view?usp=sharing
https://drive.google.com/file/d/1LkKB9Otsuxz-_pQkFg--XAzV-cbGnICD/view?usp=sharing
https://drive.google.com/file/d/1LkKB9Otsuxz-_pQkFg--XAzV-cbGnICD/view?usp=sharing
https://drive.google.com/file/d/10MGGJhCiyrpB1jVI3BfFsgh5DflcAClE/view?usp=sharing
https://drive.google.com/file/d/1gpF-FdqRUjD_1aG1HDIFUZQbJxEsBE47/view?usp=sharing
https://drive.google.com/file/d/1gpF-FdqRUjD_1aG1HDIFUZQbJxEsBE47/view?usp=sharing
https://drive.google.com/file/d/1gpF-FdqRUjD_1aG1HDIFUZQbJxEsBE47/view?usp=sharing
https://drive.google.com/file/d/1gpF-FdqRUjD_1aG1HDIFUZQbJxEsBE47/view?usp=sharing
https://drive.google.com/file/d/1A80mjmLePgShVH2Qa5QFOZ2tCxIxFnCf/view?usp=sharing
https://drive.google.com/file/d/1gYZSsVCeIw1Sz6ZYBROJOQHBBpl7_wFL/view?usp=sharing
https://drive.google.com/file/d/1gYZSsVCeIw1Sz6ZYBROJOQHBBpl7_wFL/view?usp=sharing
https://drive.google.com/file/d/1gYZSsVCeIw1Sz6ZYBROJOQHBBpl7_wFL/view?usp=sharing
https://drive.google.com/file/d/1gYZSsVCeIw1Sz6ZYBROJOQHBBpl7_wFL/view?usp=sharing
https://drive.google.com/file/d/12nFewa3xhxPLzaeZ2JKI5H7eZCn7umIa/view?usp=sharing
https://drive.google.com/file/d/12nFewa3xhxPLzaeZ2JKI5H7eZCn7umIa/view?usp=sharing
https://drive.google.com/file/d/12nFewa3xhxPLzaeZ2JKI5H7eZCn7umIa/view?usp=sharing
https://drive.google.com/file/d/1yEyvplD8ir7x9bYeRK2nMFkkKjq3pnzL/view?usp=sharing
https://drive.google.com/file/d/1yEyvplD8ir7x9bYeRK2nMFkkKjq3pnzL/view?usp=sharing
https://drive.google.com/file/d/1FtPwV-zxU3Qc5YXJJPFMuyNj5KwMTfa4/view?usp=sharing
https://drive.google.com/file/d/1FtPwV-zxU3Qc5YXJJPFMuyNj5KwMTfa4/view?usp=sharing
https://drive.google.com/file/d/1HlKfRIlnDBu6VSdLMs04CgH7Tna0ixnv/view?usp=sharing
https://drive.google.com/file/d/1HlKfRIlnDBu6VSdLMs04CgH7Tna0ixnv/view?usp=sharing
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programma Erasmus+/Borse 
di studio 

P18.6 

Gestione dei bandi di 
mobilità dello Staff docente 
per insegnamento e dello 
Staff tecnico-amministrativo 
per formazione nell’ambito 
del programma Erasmus+ 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

 

 

 
Direzione Generale 

Ufficio Studenti internazionali 
 

Codice 
procedura 

 
Denominazione 

procedura 
 

 
Decreto Direttore 

Generale di 
approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P36.1 
Stipula degli accordi di 
doppio diploma 

n. 574/24 del 19/09/2024 G 

P36.2 
Gestione degli accordi di 
doppio diploma 

n. 574/24 del 19/09/2024 G 

P17.2 
Immatricolazione/iscrizion
e studenti stranieri 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P18.7 
Gestione bando per borse 
di studio a favore di 
studenti internazionali 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

  

https://drive.google.com/file/d/1HlKfRIlnDBu6VSdLMs04CgH7Tna0ixnv/view?usp=sharing
https://drive.google.com/file/d/1HlKfRIlnDBu6VSdLMs04CgH7Tna0ixnv/view?usp=sharing
https://drive.google.com/file/d/1qz2IDXQQISKDcwNkuKVFspuhG5puIXpW/view?usp=sharing
https://drive.google.com/file/d/1qz2IDXQQISKDcwNkuKVFspuhG5puIXpW/view?usp=sharing
https://drive.google.com/file/d/1qz2IDXQQISKDcwNkuKVFspuhG5puIXpW/view?usp=sharing
https://drive.google.com/file/d/1qz2IDXQQISKDcwNkuKVFspuhG5puIXpW/view?usp=sharing
https://drive.google.com/file/d/1qz2IDXQQISKDcwNkuKVFspuhG5puIXpW/view?usp=sharing
https://drive.google.com/file/d/1qz2IDXQQISKDcwNkuKVFspuhG5puIXpW/view?usp=sharing
https://drive.google.com/file/d/1BOH3mFqfMV45Om_ex6IDeUBNl9kA9a3a/view?usp=sharing
https://drive.google.com/file/d/1BOH3mFqfMV45Om_ex6IDeUBNl9kA9a3a/view?usp=sharing
https://drive.google.com/file/d/1kkYC7oSsTbsnV51Nnn3HOBU0yjUdSCnr/view?usp=sharing
https://drive.google.com/file/d/1kkYC7oSsTbsnV51Nnn3HOBU0yjUdSCnr/view?usp=sharing
https://drive.google.com/file/d/1-W28JwvoQ9BuGNKoa422Patt-_mkinwn/view?usp=sharing
https://drive.google.com/file/d/1-W28JwvoQ9BuGNKoa422Patt-_mkinwn/view?usp=sharing
https://drive.google.com/file/d/1uNq6ghDpn9FZ1nGyVSpSehguiD-dLskY/view?usp=sharing
https://drive.google.com/file/d/1uNq6ghDpn9FZ1nGyVSpSehguiD-dLskY/view?usp=sharing
https://drive.google.com/file/d/1uNq6ghDpn9FZ1nGyVSpSehguiD-dLskY/view?usp=sharing
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DIVISIONE I 

 
SERVIZIO RISORSE UMANE 

Ufficio Personale Dirigente e Tecnico-amministrativo 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

Rilevanza ai fini della 
compliance delle attività 

operative 
(G = generica 
S = specifica) 

P06.3 
Reclutamento e selezione del 
Personale TA 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P06.4 Gestione incarichi esterni 
n. 574/24 del 19/09/2024, 

Revisione 02 
S 

P12.1 
Aspettativa al Personale 
Dirigente e TA 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P12.3 Assunzione obbligatoria 
n. 574/24 del 19/09/2024, 

Revisione 01 
S 

P12.4 
Autorizzazioni a personale 
tecnico-amministrativo per 
attività esterne 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P12.5 Cambio di area funzionale 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

P12.6 
Cessazione Personale 
Dirigente e TA per volontarie 
dimissioni  

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P12.7 

Collocamento in quiescenza 
personale dirigente e 
tecnico-amministrativo per 
limiti di età o di servizio 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P12.8 

Comunicazione online al 
Dipartimento della Funzione 
Pubblica dei dati relativi a 
permessi e distacchi 
sindacali 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P12.9 

Comunicazione mensile dei 
contributi sindacali e 
nominativo degli iscritti alle 
organizzazioni sindacali 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P12.10 
Congedi per motivazioni 
varie a personale dirigente e 
tecnico-amministrativo 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P12.11 
Affidamento incarico al 
Direttore Generale 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P12.12 Denuncia di infortunio 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

P12.13 Benefici per Legge 104/1992 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

https://drive.google.com/file/d/1TIMSWFeFLiAViDrUl-PvW7sMpug7bfkq/view?usp=sharing
https://drive.google.com/file/d/1TIMSWFeFLiAViDrUl-PvW7sMpug7bfkq/view?usp=sharing
https://drive.google.com/file/d/1e7o22teTR3rLjz_lICez_53FUxYjmrrd/view?usp=sharing
https://drive.google.com/file/d/1UcqyKTb8LQBbAPq1Ss50w1b2wjypk9Dk/view?usp=sharing
https://drive.google.com/file/d/1UcqyKTb8LQBbAPq1Ss50w1b2wjypk9Dk/view?usp=sharing
https://drive.google.com/file/d/16f5VKQN8ihDuRBxG73lJ5j9nXmmQP4-q/view?usp=sharing
https://drive.google.com/file/d/1uYdi_SNeKVfj7fFOxex5qb6MoLWEZUYn/view?usp=sharing
https://drive.google.com/file/d/1uYdi_SNeKVfj7fFOxex5qb6MoLWEZUYn/view?usp=sharing
https://drive.google.com/file/d/1uYdi_SNeKVfj7fFOxex5qb6MoLWEZUYn/view?usp=sharing
https://drive.google.com/file/d/1L2B8Fb6f9k5tU0DrDDcqs10EjdJp_X4-/view?usp=sharing
https://drive.google.com/file/d/1CVE4X9a6JkXyFPD-sDQOqpiaZ3Q54AM7/view?usp=sharing
https://drive.google.com/file/d/1CVE4X9a6JkXyFPD-sDQOqpiaZ3Q54AM7/view?usp=sharing
https://drive.google.com/file/d/1CVE4X9a6JkXyFPD-sDQOqpiaZ3Q54AM7/view?usp=sharing
https://drive.google.com/file/d/1VNDGs0YXRRUeWVJxUnMFI_LEInqW4YYg/view?usp=sharing
https://drive.google.com/file/d/1VNDGs0YXRRUeWVJxUnMFI_LEInqW4YYg/view?usp=sharing
https://drive.google.com/file/d/1VNDGs0YXRRUeWVJxUnMFI_LEInqW4YYg/view?usp=sharing
https://drive.google.com/file/d/1VNDGs0YXRRUeWVJxUnMFI_LEInqW4YYg/view?usp=sharing
https://drive.google.com/file/d/1RVEpbDdEesGawD0OtTQmDlKlcc6PeT7L/view?usp=sharing
https://drive.google.com/file/d/1RVEpbDdEesGawD0OtTQmDlKlcc6PeT7L/view?usp=sharing
https://drive.google.com/file/d/1RVEpbDdEesGawD0OtTQmDlKlcc6PeT7L/view?usp=sharing
https://drive.google.com/file/d/1RVEpbDdEesGawD0OtTQmDlKlcc6PeT7L/view?usp=sharing
https://drive.google.com/file/d/1RVEpbDdEesGawD0OtTQmDlKlcc6PeT7L/view?usp=sharing
https://drive.google.com/file/d/1GIzTILEu9uw7z8b-EyFPW460TQ8M2nx6/view?usp=sharing
https://drive.google.com/file/d/1GIzTILEu9uw7z8b-EyFPW460TQ8M2nx6/view?usp=sharing
https://drive.google.com/file/d/1GIzTILEu9uw7z8b-EyFPW460TQ8M2nx6/view?usp=sharing
https://drive.google.com/file/d/1GIzTILEu9uw7z8b-EyFPW460TQ8M2nx6/view?usp=sharing
https://drive.google.com/file/d/1Ji-5xdR9KcPq-2JEYZQQfmYtxnu8KaCp/view?usp=sharing
https://drive.google.com/file/d/1Ji-5xdR9KcPq-2JEYZQQfmYtxnu8KaCp/view?usp=sharing
https://drive.google.com/file/d/1Ji-5xdR9KcPq-2JEYZQQfmYtxnu8KaCp/view?usp=sharing
https://drive.google.com/file/d/1wX6wnvqnTchG3kCornR9xH74O4YmfvrL/view?usp=sharing
https://drive.google.com/file/d/1wX6wnvqnTchG3kCornR9xH74O4YmfvrL/view?usp=sharing
https://drive.google.com/file/d/1xiJU5cSYaoSKIS8WIrfGTs6KHgNsoqsG/view?usp=sharing
https://drive.google.com/file/d/1hJE9ejmgG52DnLmUfH8UwKRjSyGG3l1i/view?usp=sharing
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P12.14 Mobilità esterna 
n. 574/24 del 19/09/2024, 

Revisione 02 
S 

P12.15 Mobilità interna 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P12.16 

Quantificazione del monte 
ore annuale dei permessi 
sindacali per l’espletamento 
del mandato spettante alle 
OO.SS. rappresentative e alle 
RSU 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P12.17 
Prestiti e mutui garantiti 
INPS (ex gestione INPDAP) a 
personale dipendente 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P12.18 
Progressione economica 
orizzontale 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P12.19 

Trasmissione trimestrale dei 
permessi sindacali, usufruiti 
dalle organizzazioni sindacali 
sia per l’espletamento del 
mandato sia per le riunioni 
degli organismi statutari 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P14.5 
Erogazione contributi 
previsti dal sistema Welfare 
di Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P14.6 
Atti per esecuzione delibere 
Commissione Welfare di 
Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P14.7 
Atti per trasferimento fondi 
assegnati al sistema Welfare 
da destinare al CRUT 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P10.2 
Procedimento disciplinare al 
personale dirigente e 
tecnico-amministrativo 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P24.2 
Gestione Buoni Pasto 
Personale TA e Dirigenti 
Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 03 

G 

P12.20 

Organizzazione ed 
erogazione delle attività 
formative per il personale 
dirigente e TA 

n. 574/24 del 19/09/2024, 
Revisione 01 

 
G 

 
 

  

https://drive.google.com/file/d/1GM5fUBRS2sKqMdHC5QEl5tUYFn9-XmMh/view?usp=sharing
https://drive.google.com/file/d/1Q3t3i7ofNuoehhzXvqNDvhxUVUYQ2de0/view?usp=sharing
https://drive.google.com/file/d/1FT7MBOOZlYEK351KqjfRq1a_B7b0yJxy/view?usp=sharing
https://drive.google.com/file/d/1FT7MBOOZlYEK351KqjfRq1a_B7b0yJxy/view?usp=sharing
https://drive.google.com/file/d/1FT7MBOOZlYEK351KqjfRq1a_B7b0yJxy/view?usp=sharing
https://drive.google.com/file/d/1FT7MBOOZlYEK351KqjfRq1a_B7b0yJxy/view?usp=sharing
https://drive.google.com/file/d/1FT7MBOOZlYEK351KqjfRq1a_B7b0yJxy/view?usp=sharing
https://drive.google.com/file/d/1FT7MBOOZlYEK351KqjfRq1a_B7b0yJxy/view?usp=sharing
https://drive.google.com/file/d/1wax_kCn8Zc7HQR4zqFIOOQhqyFIuhJNn/view?usp=sharing
https://drive.google.com/file/d/1wax_kCn8Zc7HQR4zqFIOOQhqyFIuhJNn/view?usp=sharing
https://drive.google.com/file/d/1wax_kCn8Zc7HQR4zqFIOOQhqyFIuhJNn/view?usp=sharing
https://drive.google.com/file/d/1Nm7AifaCgBLXEVLy1wZDucIIXTK70XC2/view?usp=sharing
https://drive.google.com/file/d/1Nm7AifaCgBLXEVLy1wZDucIIXTK70XC2/view?usp=sharing
https://drive.google.com/file/d/1tG4PsbG14MAKJM_dV4UdU92Q2xlNlmK_/view?usp=sharing
https://drive.google.com/file/d/1tG4PsbG14MAKJM_dV4UdU92Q2xlNlmK_/view?usp=sharing
https://drive.google.com/file/d/1tG4PsbG14MAKJM_dV4UdU92Q2xlNlmK_/view?usp=sharing
https://drive.google.com/file/d/1tG4PsbG14MAKJM_dV4UdU92Q2xlNlmK_/view?usp=sharing
https://drive.google.com/file/d/1tG4PsbG14MAKJM_dV4UdU92Q2xlNlmK_/view?usp=sharing
https://drive.google.com/file/d/1tG4PsbG14MAKJM_dV4UdU92Q2xlNlmK_/view?usp=sharing
https://drive.google.com/file/d/16C52ekW1wx8X_f_vrC5fn1agScAZTJY2/view?usp=sharing
https://drive.google.com/file/d/16C52ekW1wx8X_f_vrC5fn1agScAZTJY2/view?usp=sharing
https://drive.google.com/file/d/16C52ekW1wx8X_f_vrC5fn1agScAZTJY2/view?usp=sharing
https://drive.google.com/file/d/1cz4QeKvtHpcNrltiMGvhokXenwHz66E-/view?usp=sharing
https://drive.google.com/file/d/1cz4QeKvtHpcNrltiMGvhokXenwHz66E-/view?usp=sharing
https://drive.google.com/file/d/1cz4QeKvtHpcNrltiMGvhokXenwHz66E-/view?usp=sharing
https://drive.google.com/file/d/17FXC3rDDVdrvvkXvlycHUjo0a92KwJXo/view?usp=sharing
https://drive.google.com/file/d/17FXC3rDDVdrvvkXvlycHUjo0a92KwJXo/view?usp=sharing
https://drive.google.com/file/d/17FXC3rDDVdrvvkXvlycHUjo0a92KwJXo/view?usp=sharing
https://drive.google.com/file/d/1PFtKCWrPFniStXBv5bGXr6jB6ASVvHkU/view?usp=sharing
https://drive.google.com/file/d/1PFtKCWrPFniStXBv5bGXr6jB6ASVvHkU/view?usp=sharing
https://drive.google.com/file/d/1PFtKCWrPFniStXBv5bGXr6jB6ASVvHkU/view?usp=sharing
https://drive.google.com/file/d/1pv31EK69kzHneN4maqjFPxukmKmWILs0/view?usp=sharing
https://drive.google.com/file/d/1pv31EK69kzHneN4maqjFPxukmKmWILs0/view?usp=sharing
https://drive.google.com/file/d/1pv31EK69kzHneN4maqjFPxukmKmWILs0/view?usp=sharing
https://drive.google.com/file/d/1YuLyWCDwhfjW4ym1mEULev6Va0xjS2km/view?usp=sharing
https://drive.google.com/file/d/1YuLyWCDwhfjW4ym1mEULev6Va0xjS2km/view?usp=sharing
https://drive.google.com/file/d/1YuLyWCDwhfjW4ym1mEULev6Va0xjS2km/view?usp=sharing
https://drive.google.com/file/d/1YuLyWCDwhfjW4ym1mEULev6Va0xjS2km/view?usp=sharing
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DIVISIONE I 

 
SERVIZIO RISORSE UMANE 
Ufficio Personale Docente 

 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P06.1 
Chiamata dei Professori di I 
e II fascia di cui all’art. 18, c. 
1 Legge 240/2010 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P06.2 
Chiamata dei Professori di I 
e II fascia di cui all’art. 24, c. 
5 Legge 240/2010 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P06.5 
Reclutamento ricercatori a 
tempo determinato - art. 24 
Legge 240/2010  

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P13.1 
Aspettativa Personale 
Docente 

n. 574/24 del 19/09/2024, 
Revisione 02 S 

P13.2 Autorizzazione esclusiva 
attività di ricerca scientifica  

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.3 
Cessazione dall’ufficio per 
volontarie dimissioni 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.4 
Cessazione dall’ufficio di 
professore di I e di II fascia 
e di ricercatore 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.5 
Chiamata docenti progetto 
Ministeriale “Rientro dei 
cervelli” 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P13.6 
Collocamento a disposizione 
del Ministero Affari Esteri 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.7 
Congedi straordinari per 
motivazioni varie 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.8 
Conferimento affidamenti 
retribuiti 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.9 
Congedo per motivi di 
studio e/o ricerca a 
ricercatori e docenti 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.10 
Congedo straordinario per 
motivi di salute 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.11 
Denuncia di infortunio 
Personale docente 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

https://drive.google.com/file/d/1DNvDn5YI1XRATDUGRszAh-4Nr0wj8b1o/view?usp=sharing
https://drive.google.com/file/d/1DNvDn5YI1XRATDUGRszAh-4Nr0wj8b1o/view?usp=sharing
https://drive.google.com/file/d/1DNvDn5YI1XRATDUGRszAh-4Nr0wj8b1o/view?usp=sharing
https://drive.google.com/file/d/1k2iGJORVr-2EGjuLjcwd95XR7yq6bS10/view?usp=sharing
https://drive.google.com/file/d/1k2iGJORVr-2EGjuLjcwd95XR7yq6bS10/view?usp=sharing
https://drive.google.com/file/d/1k2iGJORVr-2EGjuLjcwd95XR7yq6bS10/view?usp=sharing
https://drive.google.com/file/d/1xH924zMzJdoRgNwjsEQZpEVmaPyLFPaR/view?usp=sharing
https://drive.google.com/file/d/1xH924zMzJdoRgNwjsEQZpEVmaPyLFPaR/view?usp=sharing
https://drive.google.com/file/d/1xH924zMzJdoRgNwjsEQZpEVmaPyLFPaR/view?usp=sharing
https://drive.google.com/file/d/1E92oo5RrafjyOcWcEIQJzFfz3iQaFGFu/view?usp=sharing
https://drive.google.com/file/d/1E92oo5RrafjyOcWcEIQJzFfz3iQaFGFu/view?usp=sharing
https://drive.google.com/file/d/1UaSbahKcbQ3oDPHAvjbJvq9V96Oq9zND/view?usp=sharing
https://drive.google.com/file/d/1UaSbahKcbQ3oDPHAvjbJvq9V96Oq9zND/view?usp=sharing
https://drive.google.com/file/d/1xtWexGAjAbv-MCbQBeQIen5rcFSLahaJ/view?usp=sharing
https://drive.google.com/file/d/1xtWexGAjAbv-MCbQBeQIen5rcFSLahaJ/view?usp=sharing
https://drive.google.com/file/d/14U4aQ3MPTDs-G4qVww_1-oRIT72LGXWL/view?usp=sharing
https://drive.google.com/file/d/14U4aQ3MPTDs-G4qVww_1-oRIT72LGXWL/view?usp=sharing
https://drive.google.com/file/d/14U4aQ3MPTDs-G4qVww_1-oRIT72LGXWL/view?usp=sharing
https://drive.google.com/file/d/1UoSJ7KDxupgNoPbkI0P3T3GVLFPvypns/view?usp=sharing
https://drive.google.com/file/d/1UoSJ7KDxupgNoPbkI0P3T3GVLFPvypns/view?usp=sharing
https://drive.google.com/file/d/1UoSJ7KDxupgNoPbkI0P3T3GVLFPvypns/view?usp=sharing
https://drive.google.com/file/d/19wLj7rDotAgvMQ2fB1m9o-HGYhBOJyVa/view?usp=sharing
https://drive.google.com/file/d/19wLj7rDotAgvMQ2fB1m9o-HGYhBOJyVa/view?usp=sharing
https://drive.google.com/file/d/1YpycooBT8-g2atjOeJVGcqtveQGtP361/view?usp=sharing
https://drive.google.com/file/d/1YpycooBT8-g2atjOeJVGcqtveQGtP361/view?usp=sharing
https://drive.google.com/file/d/1Y29QQGW96GvDEa63FNVDQtHvxFJ3EMDp/view?usp=sharing
https://drive.google.com/file/d/1Y29QQGW96GvDEa63FNVDQtHvxFJ3EMDp/view?usp=sharing
https://drive.google.com/file/d/1y-WgG1Bvd8jFGxHqyKPvxj9yR0Ahexxa/view?usp=sharing
https://drive.google.com/file/d/1y-WgG1Bvd8jFGxHqyKPvxj9yR0Ahexxa/view?usp=sharing
https://drive.google.com/file/d/1y-WgG1Bvd8jFGxHqyKPvxj9yR0Ahexxa/view?usp=sharing
https://drive.google.com/file/d/1DpCIvlmsH3JKlRKW3YAFbK9fJ3mbL1G8/view?usp=sharing
https://drive.google.com/file/d/1DpCIvlmsH3JKlRKW3YAFbK9fJ3mbL1G8/view?usp=sharing
https://drive.google.com/file/d/1p6rinp6-8zpHuGvN4pQ-FvFQ_v3kSY8i/view?usp=sharing
https://drive.google.com/file/d/1p6rinp6-8zpHuGvN4pQ-FvFQ_v3kSY8i/view?usp=sharing
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P13.12 
Determinazione stipendio a 
seguito di opzione regime di 
impegno 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.13 Distacco temporaneo 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

P13.14 
Inquadramento/cambio 
settore concorsuale e/o 
scientifico disciplinare 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P13.15 
Mobilità esterna/Scambio 
interuniversitario 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P13.16 
Mobilità interna - Cambio di 
afferenza al Dipartimento 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P13.17 

Nomina a Professore 
ordinario e conferma in 
ruolo Professori associati e 
ricercatori 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P13.18 
Prestiti e mutui garantiti 
INPS (ex gestione INPDAP) a 
personale docente 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.20 
Rilascio autorizzazioni a 
docenti per attività esterne 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P13.22 
Attribuzione degli scatti 
stipendiali docenti e 
ricercatori universitari 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

P13.23 
Assegnazione docenti al 
PNRA per conto dell’ENEA 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.24 

Prestiti e mutui con enti 
finanziari diversi dall’INPS 
(ex INPDAP) a personale 
docente 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P13.25 

Rilascio positiva valutazione 
a docenti per ASN o per 
nomina a componenti 
Commissioni di Valutazione 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

 

 

 

 

 

 

 

 

https://drive.google.com/file/d/1W5TticdRsnSh_-HAumWoxFO2PeVWYbcu/view?usp=sharing
https://drive.google.com/file/d/1W5TticdRsnSh_-HAumWoxFO2PeVWYbcu/view?usp=sharing
https://drive.google.com/file/d/1W5TticdRsnSh_-HAumWoxFO2PeVWYbcu/view?usp=sharing
https://drive.google.com/file/d/1zK5E0mqXrPv-dhuZMmp0zTZXQBmT5LTR/view?usp=sharing
https://drive.google.com/file/d/1GguPEQUFZkHyXa-BAf8wXvl9Zp7EaULi/view?usp=sharing
https://drive.google.com/file/d/1GguPEQUFZkHyXa-BAf8wXvl9Zp7EaULi/view?usp=sharing
https://drive.google.com/file/d/1GguPEQUFZkHyXa-BAf8wXvl9Zp7EaULi/view?usp=sharing
https://drive.google.com/file/d/1I5taFF7oOw9wNJaH5TYE3WWmKCfAWlsZ/view?usp=sharing
https://drive.google.com/file/d/1I5taFF7oOw9wNJaH5TYE3WWmKCfAWlsZ/view?usp=sharing
https://drive.google.com/file/d/1mUiIHTcq4kcP9Gp7zzJ6kdwE0q186sW5/view?usp=sharing
https://drive.google.com/file/d/1mUiIHTcq4kcP9Gp7zzJ6kdwE0q186sW5/view?usp=sharing
https://drive.google.com/file/d/15iGkudbimTIVibLbAvbnJOODsIgfnUyH/view?usp=sharing
https://drive.google.com/file/d/15iGkudbimTIVibLbAvbnJOODsIgfnUyH/view?usp=sharing
https://drive.google.com/file/d/15iGkudbimTIVibLbAvbnJOODsIgfnUyH/view?usp=sharing
https://drive.google.com/file/d/15iGkudbimTIVibLbAvbnJOODsIgfnUyH/view?usp=sharing
https://drive.google.com/file/d/1_mXMf1Z4XJurE0G9uH5CdaE8HZ0d_yry/view?usp=sharing
https://drive.google.com/file/d/1_mXMf1Z4XJurE0G9uH5CdaE8HZ0d_yry/view?usp=sharing
https://drive.google.com/file/d/1_mXMf1Z4XJurE0G9uH5CdaE8HZ0d_yry/view?usp=sharing
https://drive.google.com/file/d/1-CF4OGE4jYvc3CqTYrkMHMkXKp6fhp-h/view?usp=sharing
https://drive.google.com/file/d/1-CF4OGE4jYvc3CqTYrkMHMkXKp6fhp-h/view?usp=sharing
https://drive.google.com/file/d/1yIQ2jJdm-dva_Z32EjcYFk9owOu4ltF-/view?usp=sharing
https://drive.google.com/file/d/1yIQ2jJdm-dva_Z32EjcYFk9owOu4ltF-/view?usp=sharing
https://drive.google.com/file/d/1yIQ2jJdm-dva_Z32EjcYFk9owOu4ltF-/view?usp=sharing
https://drive.google.com/file/d/1rN8dmXyq_GGkusRZ8kXZJGsm9ah9otqy/view?usp=sharing
https://drive.google.com/file/d/1rN8dmXyq_GGkusRZ8kXZJGsm9ah9otqy/view?usp=sharing
https://drive.google.com/file/d/15QHSSxfkafLeCBHqTdEt4YVjLLGbmiwc/view?usp=sharing
https://drive.google.com/file/d/15QHSSxfkafLeCBHqTdEt4YVjLLGbmiwc/view?usp=sharing
https://drive.google.com/file/d/15QHSSxfkafLeCBHqTdEt4YVjLLGbmiwc/view?usp=sharing
https://drive.google.com/file/d/15QHSSxfkafLeCBHqTdEt4YVjLLGbmiwc/view?usp=sharing
https://drive.google.com/file/d/165weDdsqA55ozSK3f-G_kuih7wP5Ma_4/view?usp=sharing
https://drive.google.com/file/d/165weDdsqA55ozSK3f-G_kuih7wP5Ma_4/view?usp=sharing
https://drive.google.com/file/d/165weDdsqA55ozSK3f-G_kuih7wP5Ma_4/view?usp=sharing
https://drive.google.com/file/d/165weDdsqA55ozSK3f-G_kuih7wP5Ma_4/view?usp=sharing
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DIVISIONE I 

 
SERVIZIO OFFERTA FORMATIVA E SERVIZI AGLI STUDENTI 

Ufficio Offerta Formativa 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore 

Generale di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P02 

Procedura di gestione del 
Sistema di Assicurazione 
della Qualità dei Corsi di 
Studio 

n. 574/24 del 19/09/2024, 
Revisione 02 

- 

P02_IO 01 
Istruzione operativa per 
l’aggiornamento della 
scheda SUA-CdS   

n. 574/24 del 19/09/2024, 
Revisione 02 

- 

P05.2 
Gestione ed erogazione delle 
borse di dottorato 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.2 Offerta Formativa annuale 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P16.3 
Nomina Coordinatore del 
corso di dottorato 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.4 

Liquidazione della 
maggiorazione della borsa di 
dottorato per soggiorni di 
studio e di ricerca all'estero 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.5 

Istituzione/rinnovo corsi 
dottorato con sede 
amministrativa presso 
l’Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.6 
Iscrizione vincitori dei 
concorsi di ammissione ai 
corsi di dottorato 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.7 
Gestione carriera dei 
dottorandi 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.9 
Istituzione dottorati con tesi 
in co-tutela 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.10 
Conseguimento titolo 
dottore di ricerca 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P16.11 

Adesione ai corsi di 
dottorato con sede 
amministrativa presso altro 
Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1Shz5Ymn2h8jFakZ1skwx9KPBW1yzy_Q1/view?usp=sharing
https://drive.google.com/file/d/1banuqnA6PTNHwAIlz7ZGpkEZLJ-m_w3l/view?usp=sharing
https://drive.google.com/file/d/1banuqnA6PTNHwAIlz7ZGpkEZLJ-m_w3l/view?usp=sharing
https://drive.google.com/file/d/1banuqnA6PTNHwAIlz7ZGpkEZLJ-m_w3l/view?usp=sharing
https://drive.google.com/file/d/1wcw8ndARsllprdL7g0dyPV03DaC0bHdE/view?usp=sharing
https://drive.google.com/file/d/1wcw8ndARsllprdL7g0dyPV03DaC0bHdE/view?usp=sharing
https://drive.google.com/file/d/1hhIruhPP-GMzRxmWklBjyBWY8NYqWP8A/view?usp=sharing
https://drive.google.com/file/d/1Rrrlns5WYRaat2hWgDUHYfr8Bbt1jUev/view?usp=sharing
https://drive.google.com/file/d/1Rrrlns5WYRaat2hWgDUHYfr8Bbt1jUev/view?usp=sharing
https://drive.google.com/file/d/1Mtc6obzSXh6yGlQbbdEdSeduRHxax-vJ/view?usp=sharing
https://drive.google.com/file/d/1Mtc6obzSXh6yGlQbbdEdSeduRHxax-vJ/view?usp=sharing
https://drive.google.com/file/d/1Mtc6obzSXh6yGlQbbdEdSeduRHxax-vJ/view?usp=sharing
https://drive.google.com/file/d/1Mtc6obzSXh6yGlQbbdEdSeduRHxax-vJ/view?usp=sharing
https://drive.google.com/file/d/13zc-eWp6qHwoohIKZpixwbzKEh5YPsYE/view?usp=sharing
https://drive.google.com/file/d/13zc-eWp6qHwoohIKZpixwbzKEh5YPsYE/view?usp=sharing
https://drive.google.com/file/d/13zc-eWp6qHwoohIKZpixwbzKEh5YPsYE/view?usp=sharing
https://drive.google.com/file/d/13zc-eWp6qHwoohIKZpixwbzKEh5YPsYE/view?usp=sharing
https://drive.google.com/file/d/13AmsjlYd3VrDflgIcxDrqve0BYnAMcrZ/view?usp=sharing
https://drive.google.com/file/d/13AmsjlYd3VrDflgIcxDrqve0BYnAMcrZ/view?usp=sharing
https://drive.google.com/file/d/13AmsjlYd3VrDflgIcxDrqve0BYnAMcrZ/view?usp=sharing
https://drive.google.com/file/d/1QZFJLr_HLCq_qGRGJm7TTLRfFpdrUD-y/view?usp=sharing
https://drive.google.com/file/d/1QZFJLr_HLCq_qGRGJm7TTLRfFpdrUD-y/view?usp=sharing
https://drive.google.com/file/d/1r3aR815BQoVVNIP8B2tpqhbW7dc3oDEl/view?usp=sharing
https://drive.google.com/file/d/1r3aR815BQoVVNIP8B2tpqhbW7dc3oDEl/view?usp=sharing
https://drive.google.com/file/d/1l5U32nTS3FjmgfBIJREZFBU33iTsN_x3/view?usp=sharing
https://drive.google.com/file/d/1l5U32nTS3FjmgfBIJREZFBU33iTsN_x3/view?usp=sharing
https://drive.google.com/file/d/1IMKwLcywlvrmThaWX5nb7NJSIpz5a6us/view?usp=sharing
https://drive.google.com/file/d/1IMKwLcywlvrmThaWX5nb7NJSIpz5a6us/view?usp=sharing
https://drive.google.com/file/d/1IMKwLcywlvrmThaWX5nb7NJSIpz5a6us/view?usp=sharing
https://drive.google.com/file/d/1IMKwLcywlvrmThaWX5nb7NJSIpz5a6us/view?usp=sharing
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P16.12 
Assegnazione di borse di 
dottorato aggiuntive sulla 
base di bandi competitivi 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P16.13 

Assegnazione di tirocini 
curriculari 
sulla base di convenzioni 
stipulate con enti/istituzioni 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

  
 

 
DIVISIONE I 

SERVIZIO OFFERTA FORMATIVA E SERVIZI AGLI STUDENTI 
Ufficio Servizi agli Studenti e Post Lauream 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P20.1 
Gestione delle collaborazioni 
studentesche (part-time 
studentesco) 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P20.5 
Ripartizione fondi alle 
Associazioni studentesche 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P20.6 

Ripartizione fondi per 
attivazione assegni per 
attività di tutorato conferiti 
dai Dipartimenti 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P05.1 
Gestione delle borse di 
studio Post lauream 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P14.1 
Servizio di Counseling 
psicologico 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P14.2 
Atti per esecuzione delibere 
Commissione Inclusione ed 
Equità di Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P14.3 

Valutazione dei servizi 
erogati da parte della 
Commissione Inclusione ed 
Equità di Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P14.4 
Erogazione prestazioni e 
servizi per supporto alla 
disabilità 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P19.4 
Contratto di Alto 
Apprendistato, Formazione e 
Ricerca 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P19.7 
Conferimento CV studenti 
nella Borsa Continua 
Nazionale del Lavoro per il 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

https://drive.google.com/file/d/11QgACoyCKiY9Xb1WxgA49mbdkZYXnlVY/view?usp=sharing
https://drive.google.com/file/d/11QgACoyCKiY9Xb1WxgA49mbdkZYXnlVY/view?usp=sharing
https://drive.google.com/file/d/11QgACoyCKiY9Xb1WxgA49mbdkZYXnlVY/view?usp=sharing
https://drive.google.com/file/d/1dfRNSW9iFpTidplzKYEgGjd_dlMxyhwh/view?usp=sharing
https://drive.google.com/file/d/1dfRNSW9iFpTidplzKYEgGjd_dlMxyhwh/view?usp=sharing
https://drive.google.com/file/d/1dfRNSW9iFpTidplzKYEgGjd_dlMxyhwh/view?usp=sharing
https://drive.google.com/file/d/1dfRNSW9iFpTidplzKYEgGjd_dlMxyhwh/view?usp=sharing
https://drive.google.com/file/d/1Zb2Lf4QuSbnVfm7JfdcVNKP6KNxMAVkT/view?usp=sharing
https://drive.google.com/file/d/1Zb2Lf4QuSbnVfm7JfdcVNKP6KNxMAVkT/view?usp=sharing
https://drive.google.com/file/d/1Zb2Lf4QuSbnVfm7JfdcVNKP6KNxMAVkT/view?usp=sharing
https://drive.google.com/file/d/1BCsEaAUADXAKEQa0RboCc5hkdeXucX_k/view?usp=sharing
https://drive.google.com/file/d/1BCsEaAUADXAKEQa0RboCc5hkdeXucX_k/view?usp=sharing
https://drive.google.com/file/d/1YJ9IcU2eTE43Hc_2wqT4jjbRQkhrpY67/view?usp=sharing
https://drive.google.com/file/d/1YJ9IcU2eTE43Hc_2wqT4jjbRQkhrpY67/view?usp=sharing
https://drive.google.com/file/d/1YJ9IcU2eTE43Hc_2wqT4jjbRQkhrpY67/view?usp=sharing
https://drive.google.com/file/d/1YJ9IcU2eTE43Hc_2wqT4jjbRQkhrpY67/view?usp=sharing
https://drive.google.com/file/d/1-y9lKw-aHjXKBnI_8fAJlhqy9z27WhD_/view?usp=sharing
https://drive.google.com/file/d/1-y9lKw-aHjXKBnI_8fAJlhqy9z27WhD_/view?usp=sharing
https://drive.google.com/file/d/1l3zxMegxPfHDsi-ynYuvPqywSAIKHQ1_/view?usp=sharing
https://drive.google.com/file/d/1l3zxMegxPfHDsi-ynYuvPqywSAIKHQ1_/view?usp=sharing
https://drive.google.com/file/d/1G_HfNfed_m98-SX0t1y7iG_9tadwRlCl/view?usp=sharing
https://drive.google.com/file/d/1G_HfNfed_m98-SX0t1y7iG_9tadwRlCl/view?usp=sharing
https://drive.google.com/file/d/1G_HfNfed_m98-SX0t1y7iG_9tadwRlCl/view?usp=sharing
https://drive.google.com/file/d/1sbErvuQzYX7aEH2dgIk8BOs64TEUYiYh/view?usp=sharing
https://drive.google.com/file/d/1sbErvuQzYX7aEH2dgIk8BOs64TEUYiYh/view?usp=sharing
https://drive.google.com/file/d/1sbErvuQzYX7aEH2dgIk8BOs64TEUYiYh/view?usp=sharing
https://drive.google.com/file/d/1sbErvuQzYX7aEH2dgIk8BOs64TEUYiYh/view?usp=sharing
https://drive.google.com/file/d/1RVjJclB4b3-hR6UXP1_-IfFeuUscHo35/view?usp=sharing
https://drive.google.com/file/d/1RVjJclB4b3-hR6UXP1_-IfFeuUscHo35/view?usp=sharing
https://drive.google.com/file/d/1RVjJclB4b3-hR6UXP1_-IfFeuUscHo35/view?usp=sharing
https://drive.google.com/file/d/10DHac6npRSv7L-x-JxtsoXwkDYoeVxm1/view?usp=sharing
https://drive.google.com/file/d/10DHac6npRSv7L-x-JxtsoXwkDYoeVxm1/view?usp=sharing
https://drive.google.com/file/d/10DHac6npRSv7L-x-JxtsoXwkDYoeVxm1/view?usp=sharing
https://drive.google.com/file/d/1kWcsFafjqK0SCY7NvlQhIClDTuc_iDov/view?usp=sharing
https://drive.google.com/file/d/1kWcsFafjqK0SCY7NvlQhIClDTuc_iDov/view?usp=sharing
https://drive.google.com/file/d/1kWcsFafjqK0SCY7NvlQhIClDTuc_iDov/view?usp=sharing


Università degli Studi della Tuscia 
Manuale delle Procedure  

Rev.10 - D.D.G. n. 574/24 del 19.09.2024 
 

18 
 

 

tramite del Portale del 
Ministero del Lavoro 
denominato “CLICLAVORO” 

P19.15 
Tirocini formativi e di 
orientamento post lauream 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P09.13 
Riconoscimento delle 
Associazioni studentesche 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

 
 

 
DIVISIONE I 

 
SERVIZIO OFFERTA FORMATIVA E SERVIZI AGLI STUDENTI 

Ufficio Segreteria Studenti 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P17.1 
Immatricolazione/iscrizione 
ai corsi di studio 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.3 
Iscrizione studenti a tempo 
parziale 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.4 Iscrizione a corsi singoli 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P17.5 
Passaggio interno ad altro 
corso di studio dell’Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.6 
Trasferimento studente da 
altro Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.7 
Trasferimento studente ad 
altro Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.8 
Ammissione alla prova finale 
e conseguimento del titolo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.9 
Richiesta di conferma dei 
titoli di studio 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.10 
Ricongiunzione degli anni di 
iscrizione 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.11 
Rilascio certificati che 
richiedono ricerche 
d'archivio 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.12 Rilascio certificati in bollo 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P17.14 
Rimborsi tasse su istanza 
dello studente 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P17.17 Rinuncia agli studi 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

https://drive.google.com/file/d/1kWcsFafjqK0SCY7NvlQhIClDTuc_iDov/view?usp=sharing
https://drive.google.com/file/d/1kWcsFafjqK0SCY7NvlQhIClDTuc_iDov/view?usp=sharing
https://drive.google.com/file/d/1kWcsFafjqK0SCY7NvlQhIClDTuc_iDov/view?usp=sharing
https://drive.google.com/file/d/1wjRaUjnvAjRe03nn0adDpp4-5GaR6huA/view?usp=sharing
https://drive.google.com/file/d/1wjRaUjnvAjRe03nn0adDpp4-5GaR6huA/view?usp=sharing
https://drive.google.com/file/d/1fdQD9xYSyWgvOZmobZ-3irA7tR5HI2Y2/view?usp=sharing
https://drive.google.com/file/d/1fdQD9xYSyWgvOZmobZ-3irA7tR5HI2Y2/view?usp=sharing
https://drive.google.com/file/d/14fSRE1Yi9HONwezeJrwcsb3_Oz_M1x7F/view?usp=sharing
https://drive.google.com/file/d/14fSRE1Yi9HONwezeJrwcsb3_Oz_M1x7F/view?usp=sharing
https://drive.google.com/file/d/1Q1dGMn9Y4LaarmlX5ToTFmHtBl9_BYVZ/view?usp=sharing
https://drive.google.com/file/d/1Q1dGMn9Y4LaarmlX5ToTFmHtBl9_BYVZ/view?usp=sharing
https://drive.google.com/file/d/1n4kZ1f4bRu6SUHUp8OULXT-w4l0fAHB_/view?usp=sharing
https://drive.google.com/file/d/1AwdmtB7x0EBfCkzd_gLD_AU9_NJ30CJ7/view?usp=sharing
https://drive.google.com/file/d/1AwdmtB7x0EBfCkzd_gLD_AU9_NJ30CJ7/view?usp=sharing
https://drive.google.com/file/d/1fa1YbsrhKfvsDfhl9LW5KkJsc4KzWTis/view?usp=sharing
https://drive.google.com/file/d/1fa1YbsrhKfvsDfhl9LW5KkJsc4KzWTis/view?usp=sharing
https://drive.google.com/file/d/1au_XLPU-EmedKumNBWRCE7m_K_fc8G6V/view?usp=sharing
https://drive.google.com/file/d/1au_XLPU-EmedKumNBWRCE7m_K_fc8G6V/view?usp=sharing
https://drive.google.com/file/d/1_ZWDxJ3vDE6BqI1STthviAZSUe_MNCvL/view?usp=sharing
https://drive.google.com/file/d/1_ZWDxJ3vDE6BqI1STthviAZSUe_MNCvL/view?usp=sharing
https://drive.google.com/file/d/1HoR0iD6i-xbdigGnXt8raT9WQHg1Z89_/view?usp=sharing
https://drive.google.com/file/d/1HoR0iD6i-xbdigGnXt8raT9WQHg1Z89_/view?usp=sharing
https://drive.google.com/file/d/1IEqL4P26clNYP4fc5Hvn5xVFIqef-UmX/view?usp=sharing
https://drive.google.com/file/d/1IEqL4P26clNYP4fc5Hvn5xVFIqef-UmX/view?usp=sharing
https://drive.google.com/file/d/1pak1fd_pVMlfmyUNYVeu41SV2R6dj4as/view?usp=sharing
https://drive.google.com/file/d/1pak1fd_pVMlfmyUNYVeu41SV2R6dj4as/view?usp=sharing
https://drive.google.com/file/d/1pak1fd_pVMlfmyUNYVeu41SV2R6dj4as/view?usp=sharing
https://drive.google.com/file/d/1A32DH3bs5sqhnum4EzlEkIs6u_T1950s/view?usp=sharing
https://drive.google.com/file/d/183EH2Lpi7VhbqieRGZQ0pOvy68CWuGJG/view?usp=sharing
https://drive.google.com/file/d/183EH2Lpi7VhbqieRGZQ0pOvy68CWuGJG/view?usp=sharing
https://drive.google.com/file/d/1zUJpIHnPZuTRo6QSWtpzUHiwxbN4k-cT/view?usp=sharing
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P16.1 

Riconoscimento titolo 
conseguito all’estero ai fini 
dell’iscrizione ai Corsi di 
Studio 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

 
 

 
DIVISIONE I 

 
SERVIZIO RICERCA, TRASFERIMENTO TECNOLOGICO E RAPPORTI CON GLI ENTI 

Ufficio Ricerca e Trasferimento Tecnologico 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P19.2 
Deposito invenzione 
potenzialmente brevettabile 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P19.3 
Attività correlate alle sedute 
della Commissione Ricerca 
Scientifica di Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P19.6 
Gestione Banca dati CINECA 
per assegnisti di ricerca 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P19.8 
Valutazione Qualità della 
Ricerca 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P19.12 Progetto “Rientro Cervelli” 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P19.14 
Costituzione Società Spin-Off 
di Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P12.2.1 

Conferimento assegni di 
ricerca 
(bando di Ateneo nell’ambito 
dell’iniziativa Seed Talent) 

n. 574/24 del 19/09/2024 S 

P12.2.2 

Conferimento assegni di 
ricerca 
(bando di Ateneo nell’ambito 
dei progetti PNRR)  

n. 574/24 del 19/09/2024 S 

P37.1 

Approvazione delle spese 
rendicontate da soggetti 
affiliati nei progetti finanziati 
dal PNRR 

n. 574/24 del 19/09/2024 G 

P37.2 
Assistenza nella gestione 
dell’audit interno per i PRIN 

n. 574/24 del 19/09/2024 G 

P37.3 
Assistenza nella gestione 
degli audit 

n. 574/24 del 19/09/2024 G 

P37.4 
Manifestazione di interesse 
per la selezione delle 

n. 574/24 del 19/09/2024 G 

https://drive.google.com/file/d/1iGKj6y4JlQxmWcH7M7pt8I2RCLkFqxmZ/view?usp=sharing
https://drive.google.com/file/d/1iGKj6y4JlQxmWcH7M7pt8I2RCLkFqxmZ/view?usp=sharing
https://drive.google.com/file/d/1iGKj6y4JlQxmWcH7M7pt8I2RCLkFqxmZ/view?usp=sharing
https://drive.google.com/file/d/1iGKj6y4JlQxmWcH7M7pt8I2RCLkFqxmZ/view?usp=sharing
https://drive.google.com/file/d/1Zf5Fb5eInRdSixwgRerfGlXFBUfNNpwt/view?usp=sharing
https://drive.google.com/file/d/1Zf5Fb5eInRdSixwgRerfGlXFBUfNNpwt/view?usp=sharing
https://drive.google.com/file/d/1OP8qCOA73D8AEJCDOj4YPh0Dm7aGPltI/view?usp=sharing
https://drive.google.com/file/d/1OP8qCOA73D8AEJCDOj4YPh0Dm7aGPltI/view?usp=sharing
https://drive.google.com/file/d/1OP8qCOA73D8AEJCDOj4YPh0Dm7aGPltI/view?usp=sharing
https://drive.google.com/file/d/1mhh3FmRPj-3rAyomCsnefKTo8W_9lR-m/view?usp=sharing
https://drive.google.com/file/d/1mhh3FmRPj-3rAyomCsnefKTo8W_9lR-m/view?usp=sharing
https://drive.google.com/file/d/1eSpWnXha9teDPo4IIkmVwElaBGY-r23h/view?usp=sharing
https://drive.google.com/file/d/1eSpWnXha9teDPo4IIkmVwElaBGY-r23h/view?usp=sharing
https://drive.google.com/file/d/1i7FHvONSq3gD0DQWNTHZ3HIIWjGsFoQl/view?usp=sharing
https://drive.google.com/file/d/13uWC3ZyhsxmSy0fthFpl7lGG6aweMY3h/view?usp=sharing
https://drive.google.com/file/d/13uWC3ZyhsxmSy0fthFpl7lGG6aweMY3h/view?usp=sharing
https://drive.google.com/file/d/1_6VJVx18FM_VWjNT1SKzYDZc5eserj4J/view?usp=sharing
https://drive.google.com/file/d/1_6VJVx18FM_VWjNT1SKzYDZc5eserj4J/view?usp=sharing
https://drive.google.com/file/d/1_6VJVx18FM_VWjNT1SKzYDZc5eserj4J/view?usp=sharing
https://drive.google.com/file/d/1_6VJVx18FM_VWjNT1SKzYDZc5eserj4J/view?usp=sharing
https://drive.google.com/file/d/1r58c4BTrMxs2gl5zH9yz2jlKR7WqpCNp/view?usp=sharing
https://drive.google.com/file/d/1r58c4BTrMxs2gl5zH9yz2jlKR7WqpCNp/view?usp=sharing
https://drive.google.com/file/d/1r58c4BTrMxs2gl5zH9yz2jlKR7WqpCNp/view?usp=sharing
https://drive.google.com/file/d/1r58c4BTrMxs2gl5zH9yz2jlKR7WqpCNp/view?usp=sharing
https://drive.google.com/file/d/1i7XuxJLEQmTikctZ7CxLLjd7QvE5FzjK/view?usp=sharing
https://drive.google.com/file/d/1i7XuxJLEQmTikctZ7CxLLjd7QvE5FzjK/view?usp=sharing
https://drive.google.com/file/d/1i7XuxJLEQmTikctZ7CxLLjd7QvE5FzjK/view?usp=sharing
https://drive.google.com/file/d/1i7XuxJLEQmTikctZ7CxLLjd7QvE5FzjK/view?usp=sharing
https://drive.google.com/file/d/1MTUIvDa72tHwV8wmcxBYYFDCOKZkuIQz/view?usp=sharing
https://drive.google.com/file/d/1MTUIvDa72tHwV8wmcxBYYFDCOKZkuIQz/view?usp=sharing
https://drive.google.com/file/d/1bXhzCntZa__JJnFiwlmtvvmpf6Ec4GxB/view?usp=sharing
https://drive.google.com/file/d/1bXhzCntZa__JJnFiwlmtvvmpf6Ec4GxB/view?usp=sharing
https://drive.google.com/file/d/1Ae2wAb-D7C4GrDwc0L6Vz43CyUA6VRr5/view?usp=sharing
https://drive.google.com/file/d/1Ae2wAb-D7C4GrDwc0L6Vz43CyUA6VRr5/view?usp=sharing
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presentazioni di proposte 
progettuali di Ateneo 

P37.5 

Controllo sulla 
rendicontazione spese 
beneficiari bandi a cascata 
PNRR 

n. 574/24 del 19/09/2024 G 

P37.6 

Rendicontazione materiale di 
consumo, attrezzature e 
consulenze a valere su 
risorse dei progetti PNRR 

n. 574/24 del 19/09/2024 G 

P37.7 
Rendicontazione del 
personale reclutato nei 
progetti finanziati dal PNRR 

n. 574/24 del 19/09/2024 G 

P37.8 
Rendicontazione del 
personale strutturato nei 
progetti finanziati dal PNRR 

n. 574/24 del 19/09/2024 G 

P37.9 

Ricerca e selezione di fonti di 
finanziamento e di bandi 
internazionali, europei, 
nazionali e regionali 

n. 574/24 del 19/09/2024 G 

P37.10 
Supporto alla formulazione 
dei progetti 

n. 574/24 del 19/09/2024 G 

P37.11 
Supporto alla presentazione 
e alla gestione dei progetti 

n. 574/24 del 19/09/2024 G 

P37.12 
Assistenza nella 
rendicontazione dei progetti 

n. 574/24 del 19/09/2024 G 

 
 

  

https://drive.google.com/file/d/1Ae2wAb-D7C4GrDwc0L6Vz43CyUA6VRr5/view?usp=sharing
https://drive.google.com/file/d/1Ae2wAb-D7C4GrDwc0L6Vz43CyUA6VRr5/view?usp=sharing
https://drive.google.com/file/d/1-1JSKvPNFMhkBWukb-sfq2Pw-iRk4TLX/view?usp=sharing
https://drive.google.com/file/d/1-1JSKvPNFMhkBWukb-sfq2Pw-iRk4TLX/view?usp=sharing
https://drive.google.com/file/d/1-1JSKvPNFMhkBWukb-sfq2Pw-iRk4TLX/view?usp=sharing
https://drive.google.com/file/d/1-1JSKvPNFMhkBWukb-sfq2Pw-iRk4TLX/view?usp=sharing
https://drive.google.com/file/d/1_TCbd1Ug58ZxR7BoiTyP5cBTlIC3IsQ5/view?usp=sharing
https://drive.google.com/file/d/1_TCbd1Ug58ZxR7BoiTyP5cBTlIC3IsQ5/view?usp=sharing
https://drive.google.com/file/d/1_TCbd1Ug58ZxR7BoiTyP5cBTlIC3IsQ5/view?usp=sharing
https://drive.google.com/file/d/1_TCbd1Ug58ZxR7BoiTyP5cBTlIC3IsQ5/view?usp=sharing
https://drive.google.com/file/d/1ZJzV1Co9L6MMhhOKkFid7gY_5bCJJddx/view?usp=sharing
https://drive.google.com/file/d/1ZJzV1Co9L6MMhhOKkFid7gY_5bCJJddx/view?usp=sharing
https://drive.google.com/file/d/1ZJzV1Co9L6MMhhOKkFid7gY_5bCJJddx/view?usp=sharing
https://drive.google.com/file/d/1ZocbsSm-HYTqwDP2bioGBmoP-EpC78nn/view?usp=sharing
https://drive.google.com/file/d/1ZocbsSm-HYTqwDP2bioGBmoP-EpC78nn/view?usp=sharing
https://drive.google.com/file/d/1ZocbsSm-HYTqwDP2bioGBmoP-EpC78nn/view?usp=sharing
https://drive.google.com/file/d/1GnJwad__QQx53ZnahOSRVafDYE-QcYtL/view?usp=sharing
https://drive.google.com/file/d/1GnJwad__QQx53ZnahOSRVafDYE-QcYtL/view?usp=sharing
https://drive.google.com/file/d/1GnJwad__QQx53ZnahOSRVafDYE-QcYtL/view?usp=sharing
https://drive.google.com/file/d/1GnJwad__QQx53ZnahOSRVafDYE-QcYtL/view?usp=sharing
https://drive.google.com/file/d/1wdFuhGd0mO_VBd-ja__w3GAUo-TJHRRC/view?usp=sharing
https://drive.google.com/file/d/1wdFuhGd0mO_VBd-ja__w3GAUo-TJHRRC/view?usp=sharing
https://drive.google.com/file/d/1_asn75hPe5nHTqWy8h2ZBqKC-E_u8GLb/view?usp=sharing
https://drive.google.com/file/d/1_asn75hPe5nHTqWy8h2ZBqKC-E_u8GLb/view?usp=sharing
https://drive.google.com/file/d/19UwTuiVyuBcgRMjDCgGvFoYsiafCUeBk/view?usp=sharing
https://drive.google.com/file/d/19UwTuiVyuBcgRMjDCgGvFoYsiafCUeBk/view?usp=sharing
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DIVISIONE I 

SERVIZIO RICERCA, TRASFERIMENTO TECNOLOGICO E RAPPORTI CON GLI ENTI 
Ufficio Rapporti con gli Enti 

 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P15.1 
Accordi quadro e 
convenzioni per didattica, 
ricerca e terza missione 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P15.2 

Adesioni a Consorzi, Centri 
Interuniversitari, 
Associazioni, Fondazioni, 
Cluster e Centri di Ricerca 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P15.3 
Atti per liquidazione fatture, 
note di debito e quote 
associative 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P15.4 Contratti di comodato 
n. 574/24 del 19/09/2024, 

Revisione 02 
S 

P15.5 Contratti di locazione 
n. 574/24 del 19/09/2024, 

Revisione 02 
S 

P15.6 
Convenzioni per affidamento 
servizi derivanti da 
convenzioni o consorzi 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P15.7 Lasciti e donazioni 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P15.8 
Destinazione fondi 5 per 
mille 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

 

  

https://drive.google.com/file/d/1v4b5Pnq_NfmZi5YxZvg8SkxIAo3KsviY/view?usp=sharing
https://drive.google.com/file/d/1v4b5Pnq_NfmZi5YxZvg8SkxIAo3KsviY/view?usp=sharing
https://drive.google.com/file/d/1v4b5Pnq_NfmZi5YxZvg8SkxIAo3KsviY/view?usp=sharing
https://drive.google.com/file/d/1f3r26Fp7GK1fwKN6wx02_oKSTFwQ3GKQ/view?usp=sharing
https://drive.google.com/file/d/1f3r26Fp7GK1fwKN6wx02_oKSTFwQ3GKQ/view?usp=sharing
https://drive.google.com/file/d/1f3r26Fp7GK1fwKN6wx02_oKSTFwQ3GKQ/view?usp=sharing
https://drive.google.com/file/d/1f3r26Fp7GK1fwKN6wx02_oKSTFwQ3GKQ/view?usp=sharing
https://drive.google.com/file/d/1eU3VKpl04WInKZ2EXc3sY9RpKtuCHX6J/view?usp=sharing
https://drive.google.com/file/d/1eU3VKpl04WInKZ2EXc3sY9RpKtuCHX6J/view?usp=sharing
https://drive.google.com/file/d/1eU3VKpl04WInKZ2EXc3sY9RpKtuCHX6J/view?usp=sharing
https://drive.google.com/file/d/1FfadPKCV2autvpvZk5hHjrF4Aao_peER/view?usp=sharing
https://drive.google.com/file/d/1qAQ91xnGZCs-jP0GFnnlIpjrFlhi7dSG/view?usp=sharing
https://drive.google.com/file/d/1JMXKYyFdr9ctMlASFP_lRLlUqJRP7u8R/view?usp=sharing
https://drive.google.com/file/d/1JMXKYyFdr9ctMlASFP_lRLlUqJRP7u8R/view?usp=sharing
https://drive.google.com/file/d/1JMXKYyFdr9ctMlASFP_lRLlUqJRP7u8R/view?usp=sharing
https://drive.google.com/file/d/1CGSQeUgLvygpqVG4Yspa8l6FecFujnpR/view?usp=sharing
https://drive.google.com/file/d/11u01z9rTRvtiyJ7rVgr4L21LbdKFKTzj/view?usp=sharing
https://drive.google.com/file/d/11u01z9rTRvtiyJ7rVgr4L21LbdKFKTzj/view?usp=sharing
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DIVISIONE I 

 
SERVIZIO AFFARI LEGALI E PROCEDURE NEGOZIALI 

Ufficio Avvocatura 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P10.1 
Emanazione/pubblicazione 
Statuto e Regolamenti di 
Ateneo (modifiche) 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P10.3 Recupero crediti 
n. 574/24 del 19/09/2024, 

Revisione 02 
S 

P10.4 
Emanazione/Pubblicazione 
atti normativi interni  

n. 574/24 del 19/09/2024, 
Revisione 02 G 

 
 
 

 
DIVISIONE I 

 
SERVIZIO AFFARI LEGALI E PROCEDURE NEGOZIALI 

Ufficio procedure di gara, contratti e monitoraggio appalti di servizi e forniture 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P07.9.1 
Gestione delle gare 
d’appalto di servizi e 
forniture 

n. 574/24 del 19/09/2024 S 

 
 
  

https://drive.google.com/file/d/1bt73btjGyqIX0pc6QCDG-P4nDXOZjQlO/view?usp=sharing
https://drive.google.com/file/d/1bt73btjGyqIX0pc6QCDG-P4nDXOZjQlO/view?usp=sharing
https://drive.google.com/file/d/1bt73btjGyqIX0pc6QCDG-P4nDXOZjQlO/view?usp=sharing
https://drive.google.com/file/d/1EA1e0XWU5W4QodMVbC3AFaQsTsw1rm_4/view?usp=sharing
https://drive.google.com/file/d/1Hh7M4zDgNurDbrQdNplx3N1NgjHFYV06/view?usp=sharing
https://drive.google.com/file/d/1Hh7M4zDgNurDbrQdNplx3N1NgjHFYV06/view?usp=sharing
https://drive.google.com/file/d/1CjhbRLj66jYMuRXVrJa-TEafPXahdxgc/view?usp=sharing
https://drive.google.com/file/d/1CjhbRLj66jYMuRXVrJa-TEafPXahdxgc/view?usp=sharing
https://drive.google.com/file/d/1CjhbRLj66jYMuRXVrJa-TEafPXahdxgc/view?usp=sharing
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DIVISIONE I 

 
SERVIZIO AFFARI LEGALI E PROCEDURE NEGOZIALI 

Ufficio procedure di gara, contratti e monitoraggio appalti di lavori 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P07.9.2 
Gestione delle gare 
d’appalto di lavori 

n. 574/24 del 19/09/2024 S 

 

 

 
DIVISIONE I 

 
SERVIZIO AFFARI LEGALI E PROCEDURE NEGOZIALI 

Ufficio acquisti Amministrazione Centrale ed Economato 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P07.6.1 

Acquisto per i fabbisogni 
degli uffici 
dell’Amministrazione 
Centrale con fondi 
dell’Ufficio Acquisti 
Amministrazione centrale e 
economato 

n. 574/24 del 19/09/2024 S 

P07.6.2 

Acquisto per i fabbisogni 
degli uffici 
dell’Amministrazione 
Centrale con fondi del 
servizio richiedente 

n. 574/24 del 19/09/2024 S 

P07.6.3 

Gestione dei buoni d’ordine 
dei servizi 
dell’Amministrazione 
Centrale per liquidazione 
fatture e quote associative 

n. 574/24 del 19/09/2024 S 

P38 
Gestione gare d’appalto per 
acquisti inferiori a 40.000 
euro 

n. 574/24 del 19/09/2024 S 

https://drive.google.com/file/d/1589_8vIn9SY0vjfdBn_RXT7H7ZoXMsG7/view?usp=sharing
https://drive.google.com/file/d/1589_8vIn9SY0vjfdBn_RXT7H7ZoXMsG7/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1f5ALEuA0lLsparzilvBHakUcam2w3F56/view?usp=sharing
https://drive.google.com/file/d/1DEwmGOBSuu3kQx_T782R7QgoJnMfUNd6/view?usp=sharing
https://drive.google.com/file/d/1DEwmGOBSuu3kQx_T782R7QgoJnMfUNd6/view?usp=sharing
https://drive.google.com/file/d/1DEwmGOBSuu3kQx_T782R7QgoJnMfUNd6/view?usp=sharing
https://drive.google.com/file/d/1DEwmGOBSuu3kQx_T782R7QgoJnMfUNd6/view?usp=sharing
https://drive.google.com/file/d/1DEwmGOBSuu3kQx_T782R7QgoJnMfUNd6/view?usp=sharing
https://drive.google.com/file/d/1um1AAEnrWMCCynuIxNBI4mrNI34Bd5pZ/view?usp=sharing
https://drive.google.com/file/d/1um1AAEnrWMCCynuIxNBI4mrNI34Bd5pZ/view?usp=sharing
https://drive.google.com/file/d/1um1AAEnrWMCCynuIxNBI4mrNI34Bd5pZ/view?usp=sharing
https://drive.google.com/file/d/1um1AAEnrWMCCynuIxNBI4mrNI34Bd5pZ/view?usp=sharing
https://drive.google.com/file/d/1um1AAEnrWMCCynuIxNBI4mrNI34Bd5pZ/view?usp=sharing
https://drive.google.com/file/d/1vlIpK5ignHE7iBHHHqudqQ4I-FAj38z_/view?usp=sharing
https://drive.google.com/file/d/1vlIpK5ignHE7iBHHHqudqQ4I-FAj38z_/view?usp=sharing
https://drive.google.com/file/d/1vlIpK5ignHE7iBHHHqudqQ4I-FAj38z_/view?usp=sharing
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P07.8 
Gestione del fondo 
economale 

n. 574/24 del 19/09/2024, 
Revisione 04 

S 

P24.6 
Tessere di riconoscimento 
del Personale 

n. 574/24 del 19/09/2024, 
Revisione 03 

G 

 
 

 
DIVISIONE I 

 
SERVIZIO AFFARI LEGALI E PROCEDURE NEGOZIALI 

Ufficio Relazioni con il Pubblico e Affari Istituzionali 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P09.15 Visure camerali 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

P14.8 
Atti per esecuzione 
delibere Comitato Unico di 
Garanzia (CUG) 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P39.1 Accesso agli atti n. 574/24 del 19/09/2024 S 

P39.2 
Esecuzione delle delibere 
della Consulta degli Studenti 

n. 574/24 del 19/09/2024 G 

 

 

 
DIVISIONE II 

 
SERVIZIO PROGRAMMAZIONE E BILANCIO 

Ufficio Bilancio 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P08.3 
Consuntivazione e relativo 
reporting 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

 
  

https://drive.google.com/file/d/1Np4PRA7N3JkaPmtmjHaPZIlOZIZjOEec/view?usp=sharing
https://drive.google.com/file/d/1Np4PRA7N3JkaPmtmjHaPZIlOZIZjOEec/view?usp=sharing
https://drive.google.com/file/d/1ZAxsHHSQUt5DevOD2JQBFXsIc_fEY8BI/view?usp=sharing
https://drive.google.com/file/d/1ZAxsHHSQUt5DevOD2JQBFXsIc_fEY8BI/view?usp=sharing
https://drive.google.com/file/d/1XF8MOpfgj4fNSHJlpnCvA9PCqUTztcjc/view?usp=sharing
https://drive.google.com/file/d/1PghuFmC6X9EUTkV5OExCiWdvtz8-o4ak/view?usp=sharing
https://drive.google.com/file/d/1PghuFmC6X9EUTkV5OExCiWdvtz8-o4ak/view?usp=sharing
https://drive.google.com/file/d/1PghuFmC6X9EUTkV5OExCiWdvtz8-o4ak/view?usp=sharing
https://drive.google.com/file/d/1Kv0QaZyBoQIT7QNvGT64vwTYZBw8WliH/view?usp=sharing
https://drive.google.com/file/d/1ltT1KEEKqvhkQsojjUEDrUUZiUws95zo/view?usp=sharing
https://drive.google.com/file/d/1ltT1KEEKqvhkQsojjUEDrUUZiUws95zo/view?usp=sharing
https://drive.google.com/file/d/1J8x_oxzzXtwNv7eRlfEW427EjyobUHoQ/view?usp=sharing
https://drive.google.com/file/d/1J8x_oxzzXtwNv7eRlfEW427EjyobUHoQ/view?usp=sharing
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DIVISIONE II 

 
SERVIZIO PROGRAMMAZIONE E BILANCIO 

Ufficio Programmazione e budgeting 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P08.1 
Predisposizione budget e 
bilancio di previsione 
triennale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P30.1.1 
Gestione delle variazioni di 
bilancio - variazioni di storno 

n. 574/24 del 19/09/2024  

 

 

 

 
DIVISIONE II 

 
SERVIZIO CONTABILITÀ E TESORERIA 

Ufficio Tesoreria 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P30.1.2 

Gestione variazioni di 
maggiori entrate di bilancio 
dell’Amministrazione 
Centrale 

n. 574/24 del 19/09/2024 G 

P30.2 
Gestione registrazione 
preimpegni finanziari e di 
budget  

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P31.2 Gestione degli incassi 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

 

 

https://drive.google.com/file/d/1uofgTFeByz2YQFcgrOEa3LLVL226LEbU/view?usp=sharing
https://drive.google.com/file/d/1uofgTFeByz2YQFcgrOEa3LLVL226LEbU/view?usp=sharing
https://drive.google.com/file/d/1uofgTFeByz2YQFcgrOEa3LLVL226LEbU/view?usp=sharing
https://drive.google.com/file/d/1ktyvIRig0-uEb6FG7C4lmm6vSoeoBwuS/view?usp=sharing
https://drive.google.com/file/d/1ktyvIRig0-uEb6FG7C4lmm6vSoeoBwuS/view?usp=sharing
https://drive.google.com/file/d/1T2t8gFgS3gxspgFS7n55frqJuT15qmJY/view?usp=sharing
https://drive.google.com/file/d/1T2t8gFgS3gxspgFS7n55frqJuT15qmJY/view?usp=sharing
https://drive.google.com/file/d/1T2t8gFgS3gxspgFS7n55frqJuT15qmJY/view?usp=sharing
https://drive.google.com/file/d/1T2t8gFgS3gxspgFS7n55frqJuT15qmJY/view?usp=sharing
https://drive.google.com/file/d/17WQ9U1z7umdnkByod3iUDZTQHPgJ0jQL/view?usp=sharing
https://drive.google.com/file/d/17WQ9U1z7umdnkByod3iUDZTQHPgJ0jQL/view?usp=sharing
https://drive.google.com/file/d/17WQ9U1z7umdnkByod3iUDZTQHPgJ0jQL/view?usp=sharing
https://drive.google.com/file/d/1qBMVjD6KBKA2ltDHdTQpOdIeKCjixqTH/view?usp=sharing
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DIVISIONE II 

 
SERVIZIO CONTABILITÀ E TESORERIA 

Ufficio Contabilità 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P31.1 
Contabilizzazione degli 
stipendi di tutti i ruoli CSA 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P31.3 Gestione dei pagamenti 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

 
  

https://drive.google.com/file/d/1Zp64NFPTVRS8RP6qmBpFKmfiCoHEnFB3/view?usp=sharing
https://drive.google.com/file/d/1Zp64NFPTVRS8RP6qmBpFKmfiCoHEnFB3/view?usp=sharing
https://drive.google.com/file/d/1AHtrdh7OVGeHqJ3vUAlklWgiFiEeJMxb/view?usp=sharing
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DIVISIONE II 

 
SERVIZIO TRATTAMENTI ECONOMICI AL PERSONALE 

Ufficio Stipendi 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P21.1 
Attività mensili per 
compilazione dichiarazione 
annuale IRAP 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.2 
Attività mensili ai fini della 
compilazione annuale 
modello 770 semplificato 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.4 

Caricamento mensile banca 
dati economici MUR (DALIA) 
per personale di ruolo 
dell’Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P21.5 

Caricamento mensile dati 
economici e giuridici in 
banca dati MUR (DALIA) 
relativi a dottorati di ricerca, 
assegni di ricerca, etc. di 
questo Ateneo 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P21.6 
Certificazioni retributive e 
previdenziali 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P21.7 
Compilazione dichiarazione 
IRAP annuale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.8 

Compilazione dichiarazione 
annuale modello 770 
semplificato (dichiarazione 
del sostituto d'imposta) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.9 
Dichiarazione mensile 
contributi INPS-dipendenti ex 
INPDAP (DMA2) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.10 

Elaborazione monte salari di 
riferimento, in base ai dati 
stipendiali relativi al 
personale dipendente 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.11 

Estratti conto contributivi ex 
INPDAP - controlli su 
richieste di conguagli 
contributivi 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.12 
Gestione ritenute extra 
erariali 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

https://drive.google.com/file/d/1xBIYhIDTkCBeQsmEPelvGcuajH0afpIT/view?usp=sharing
https://drive.google.com/file/d/1xBIYhIDTkCBeQsmEPelvGcuajH0afpIT/view?usp=sharing
https://drive.google.com/file/d/1xBIYhIDTkCBeQsmEPelvGcuajH0afpIT/view?usp=sharing
https://drive.google.com/file/d/1Gr4FEXNQbQZMzqXxvHItBzGrDu8m6RqU/view?usp=sharing
https://drive.google.com/file/d/1Gr4FEXNQbQZMzqXxvHItBzGrDu8m6RqU/view?usp=sharing
https://drive.google.com/file/d/1Gr4FEXNQbQZMzqXxvHItBzGrDu8m6RqU/view?usp=sharing
https://drive.google.com/file/d/11uoCqKcZ3afZZTYPLnHmnPXlaqNTqUyg/view?usp=sharing
https://drive.google.com/file/d/11uoCqKcZ3afZZTYPLnHmnPXlaqNTqUyg/view?usp=sharing
https://drive.google.com/file/d/11uoCqKcZ3afZZTYPLnHmnPXlaqNTqUyg/view?usp=sharing
https://drive.google.com/file/d/11uoCqKcZ3afZZTYPLnHmnPXlaqNTqUyg/view?usp=sharing
https://drive.google.com/file/d/1O9kxaMaA-ObofIHujJZBZ8nbjROsZUcD/view?usp=sharing
https://drive.google.com/file/d/1O9kxaMaA-ObofIHujJZBZ8nbjROsZUcD/view?usp=sharing
https://drive.google.com/file/d/1O9kxaMaA-ObofIHujJZBZ8nbjROsZUcD/view?usp=sharing
https://drive.google.com/file/d/1O9kxaMaA-ObofIHujJZBZ8nbjROsZUcD/view?usp=sharing
https://drive.google.com/file/d/1O9kxaMaA-ObofIHujJZBZ8nbjROsZUcD/view?usp=sharing
https://drive.google.com/file/d/1O9kxaMaA-ObofIHujJZBZ8nbjROsZUcD/view?usp=sharing
https://drive.google.com/file/d/18Uv1TBsmTMRoeOGD8i-slFUMN_Rmzkxb/view?usp=sharing
https://drive.google.com/file/d/18Uv1TBsmTMRoeOGD8i-slFUMN_Rmzkxb/view?usp=sharing
https://drive.google.com/file/d/1P3uzd_P8J7IRKdPCHj-MuaALwBOgDT65/view?usp=sharing
https://drive.google.com/file/d/1P3uzd_P8J7IRKdPCHj-MuaALwBOgDT65/view?usp=sharing
https://drive.google.com/file/d/1MUar05Gky80k62RkNh9RBDIJgaG-9XLs/view?usp=sharing
https://drive.google.com/file/d/1MUar05Gky80k62RkNh9RBDIJgaG-9XLs/view?usp=sharing
https://drive.google.com/file/d/1MUar05Gky80k62RkNh9RBDIJgaG-9XLs/view?usp=sharing
https://drive.google.com/file/d/1MUar05Gky80k62RkNh9RBDIJgaG-9XLs/view?usp=sharing
https://drive.google.com/file/d/1lSEvTfx0M2Fj9sFEzV1dMdya5-wmMYRs/view?usp=sharing
https://drive.google.com/file/d/1lSEvTfx0M2Fj9sFEzV1dMdya5-wmMYRs/view?usp=sharing
https://drive.google.com/file/d/1lSEvTfx0M2Fj9sFEzV1dMdya5-wmMYRs/view?usp=sharing
https://drive.google.com/file/d/1gTj9upMoWgFbK_aafLMAVsV6sUqv1_fD/view?usp=sharing
https://drive.google.com/file/d/1gTj9upMoWgFbK_aafLMAVsV6sUqv1_fD/view?usp=sharing
https://drive.google.com/file/d/1gTj9upMoWgFbK_aafLMAVsV6sUqv1_fD/view?usp=sharing
https://drive.google.com/file/d/1gTj9upMoWgFbK_aafLMAVsV6sUqv1_fD/view?usp=sharing
https://drive.google.com/file/d/1crb22XJTykxlF664RF9oRWdGWOcLKBVO/view?usp=sharing
https://drive.google.com/file/d/1crb22XJTykxlF664RF9oRWdGWOcLKBVO/view?usp=sharing
https://drive.google.com/file/d/1crb22XJTykxlF664RF9oRWdGWOcLKBVO/view?usp=sharing
https://drive.google.com/file/d/1crb22XJTykxlF664RF9oRWdGWOcLKBVO/view?usp=sharing
https://drive.google.com/file/d/1L01m8uGnjly6tSIGHLTPOY0VXEC5FF82/view?usp=sharing
https://drive.google.com/file/d/1L01m8uGnjly6tSIGHLTPOY0VXEC5FF82/view?usp=sharing
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P21.13 
Liquidazione accessori e 
supplenze 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.14 
Elaborazione e liquidazione 
competenze arretrate 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.15 
Elaborazione e liquidazione 
ratei di stipendio e indennità 
agli eredi 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.16 
Elaborazione e liquidazione 
del trattamento stipendiale 
fisso di tutti i ruoli CSA 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.17 

Elaborazione e liquidazione 
di stipendio al personale 
dipendente di nuova 
assunzione 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.18 

Elaborazione e liquidazione 
di stipendio variato per 
provvedimenti di carattere 
individuale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.19 

Elaborazione e liquidazione 
di stipendio variato per 
provvedimenti legislativi o 
contrattuali di carattere 
generale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.20 

Dichiarazioni per 
liquidazione TFR personale a 
tempo determinato - Modelli 
ex INPDAP TFR1 e TFR2 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.21 

Dichiarazioni fiscali e 
contributive da lavoro 
dipendente e assimilato - 
Modello CU - personale di 
ruolo in servizio 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P21.22 

Dichiarazioni fiscali e 
contributive da lavoro 
dipendente e assimilato - 
Modello CU - Personale 
cessato dal servizio, non di 
ruolo ed esterno 
all'Amministrazione 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P21.23 

Applicazione riduzioni 
stipendiali e recupero rate di 
stipendio indebitamente 
percepite 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P21.24 Verifica inadempienti 
n. 574/24 del 19/09/2024, 

Revisione 01 
S 

 
 

https://drive.google.com/file/d/1g3R9VXzvP651ld6AidLFO9eNKwhl11zs/view?usp=sharing
https://drive.google.com/file/d/1g3R9VXzvP651ld6AidLFO9eNKwhl11zs/view?usp=sharing
https://drive.google.com/file/d/13tyu-YSRH9sIglsjom9y-IxsNR2pHfny/view?usp=sharing
https://drive.google.com/file/d/13tyu-YSRH9sIglsjom9y-IxsNR2pHfny/view?usp=sharing
https://drive.google.com/file/d/1ns-Z8W4J83UHzsFR5e2zpyyxWhlUza48/view?usp=sharing
https://drive.google.com/file/d/1ns-Z8W4J83UHzsFR5e2zpyyxWhlUza48/view?usp=sharing
https://drive.google.com/file/d/1ns-Z8W4J83UHzsFR5e2zpyyxWhlUza48/view?usp=sharing
https://drive.google.com/file/d/1cTx8UY4ulRuGCIx-yxa33xOj-FMWkbD0/view?usp=sharing
https://drive.google.com/file/d/1cTx8UY4ulRuGCIx-yxa33xOj-FMWkbD0/view?usp=sharing
https://drive.google.com/file/d/1cTx8UY4ulRuGCIx-yxa33xOj-FMWkbD0/view?usp=sharing
https://drive.google.com/file/d/1vs5b3rQemP42x76OKMjQOCMaveLQttwc/view?usp=sharing
https://drive.google.com/file/d/1vs5b3rQemP42x76OKMjQOCMaveLQttwc/view?usp=sharing
https://drive.google.com/file/d/1vs5b3rQemP42x76OKMjQOCMaveLQttwc/view?usp=sharing
https://drive.google.com/file/d/1vs5b3rQemP42x76OKMjQOCMaveLQttwc/view?usp=sharing
https://drive.google.com/file/d/1iq8eeOPpNdgamNx1ULAGy4Ke5nr5n2VF/view?usp=sharing
https://drive.google.com/file/d/1iq8eeOPpNdgamNx1ULAGy4Ke5nr5n2VF/view?usp=sharing
https://drive.google.com/file/d/1iq8eeOPpNdgamNx1ULAGy4Ke5nr5n2VF/view?usp=sharing
https://drive.google.com/file/d/1iq8eeOPpNdgamNx1ULAGy4Ke5nr5n2VF/view?usp=sharing
https://drive.google.com/file/d/19XDvqbfjv3wPtT1gKbyxIQSfBjHz9__3/view?usp=sharing
https://drive.google.com/file/d/19XDvqbfjv3wPtT1gKbyxIQSfBjHz9__3/view?usp=sharing
https://drive.google.com/file/d/19XDvqbfjv3wPtT1gKbyxIQSfBjHz9__3/view?usp=sharing
https://drive.google.com/file/d/19XDvqbfjv3wPtT1gKbyxIQSfBjHz9__3/view?usp=sharing
https://drive.google.com/file/d/19XDvqbfjv3wPtT1gKbyxIQSfBjHz9__3/view?usp=sharing
https://drive.google.com/file/d/1sMa-QVwNqYsGAc5034h1aBPHBv2ij7MJ/view?usp=sharing
https://drive.google.com/file/d/1sMa-QVwNqYsGAc5034h1aBPHBv2ij7MJ/view?usp=sharing
https://drive.google.com/file/d/1sMa-QVwNqYsGAc5034h1aBPHBv2ij7MJ/view?usp=sharing
https://drive.google.com/file/d/1sMa-QVwNqYsGAc5034h1aBPHBv2ij7MJ/view?usp=sharing
https://drive.google.com/file/d/11D1Y29jCYEj9YF28Pk9-oAo76eiyxwQX/view?usp=sharing
https://drive.google.com/file/d/11D1Y29jCYEj9YF28Pk9-oAo76eiyxwQX/view?usp=sharing
https://drive.google.com/file/d/11D1Y29jCYEj9YF28Pk9-oAo76eiyxwQX/view?usp=sharing
https://drive.google.com/file/d/11D1Y29jCYEj9YF28Pk9-oAo76eiyxwQX/view?usp=sharing
https://drive.google.com/file/d/11D1Y29jCYEj9YF28Pk9-oAo76eiyxwQX/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/10GIQkaifWuS8j96NLMrLIJmDk4U-iyN-/view?usp=sharing
https://drive.google.com/file/d/1qpQILle94aOpCsnKkWlkkGeTdv_u1vQx/view?usp=sharing
https://drive.google.com/file/d/1qpQILle94aOpCsnKkWlkkGeTdv_u1vQx/view?usp=sharing
https://drive.google.com/file/d/1qpQILle94aOpCsnKkWlkkGeTdv_u1vQx/view?usp=sharing
https://drive.google.com/file/d/1qpQILle94aOpCsnKkWlkkGeTdv_u1vQx/view?usp=sharing
https://drive.google.com/file/d/1M4O-yz3BvhEHjaxA0yZnO9DcCZRQGprW/view?usp=sharing
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DIVISIONE II 

 
SERVIZIO TRATTAMENTI ECONOMICI AL PERSONALE 

Ufficio Compensi e missioni 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P22.1 
Atti per liquidazione anticipi 
di missione 
(Amministrazione Centrale) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.2 

Liquidazione borse di studio 
di dottorato di ricerca e altre 
borse (Erasmus, ecc.), 
tutorato, collaborazioni 
studentesche 
dell’Amministrazione 
Centrale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.3 
Cartolarizzazione crediti 
INPS (ex INPDAP) 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P22.4 
Certificazione redditi 
personale non dipendente 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P22.5 

Liquidazione compensi per 
collaborazioni coordinate e 
continuative, docenti a 
contratto 
dell’Amministrazione 
Centrale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.6 

Liquidazione compensi per 
lavoro autonomo abituale ed 
occasionale 
dell’Amministrazione 
Centrale 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.7 

Conto annuale MEF 
preventivo (allegati alle 
spese di personale) e 
consuntivo 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P22.8 

Liquidazione versamenti 
mensili IVA commerciale ed 
istituzionale (fatture "split 
payment" e IVA su acquisti 
istituzionali UE ed EXTRA UE) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.9 
Integrazione banca dati 
DALIA-MUR 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P22.10 Dichiarazione IVA annuale 
n. 574/24 del 19/09/2024, 

Revisione 02 
S 

https://drive.google.com/file/d/1j9hkDKf1qCINsOZ9er0g4K5xzmyHiIxL/view?usp=sharing
https://drive.google.com/file/d/1j9hkDKf1qCINsOZ9er0g4K5xzmyHiIxL/view?usp=sharing
https://drive.google.com/file/d/1j9hkDKf1qCINsOZ9er0g4K5xzmyHiIxL/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1rNCvFFtOA-yqWFnIxnQrN1uBREH0_oh5/view?usp=sharing
https://drive.google.com/file/d/1_ZlqZbxR7Fco47K3wlPDx72FFXm9kOvd/view?usp=sharing
https://drive.google.com/file/d/1_ZlqZbxR7Fco47K3wlPDx72FFXm9kOvd/view?usp=sharing
https://drive.google.com/file/d/1-dep0Bi4CrPugHn8y00tYHDtJr1QjaLt/view?usp=sharing
https://drive.google.com/file/d/1-dep0Bi4CrPugHn8y00tYHDtJr1QjaLt/view?usp=sharing
https://drive.google.com/file/d/1tbaXfqeq4rDchIcrWklPhv3EeJ9nl0ck/view?usp=sharing
https://drive.google.com/file/d/1tbaXfqeq4rDchIcrWklPhv3EeJ9nl0ck/view?usp=sharing
https://drive.google.com/file/d/1tbaXfqeq4rDchIcrWklPhv3EeJ9nl0ck/view?usp=sharing
https://drive.google.com/file/d/1tbaXfqeq4rDchIcrWklPhv3EeJ9nl0ck/view?usp=sharing
https://drive.google.com/file/d/1tbaXfqeq4rDchIcrWklPhv3EeJ9nl0ck/view?usp=sharing
https://drive.google.com/file/d/1tbaXfqeq4rDchIcrWklPhv3EeJ9nl0ck/view?usp=sharing
https://drive.google.com/file/d/19KKfnEHw0gI-733N2rBT9uaZphJOPWGw/view?usp=sharing
https://drive.google.com/file/d/19KKfnEHw0gI-733N2rBT9uaZphJOPWGw/view?usp=sharing
https://drive.google.com/file/d/19KKfnEHw0gI-733N2rBT9uaZphJOPWGw/view?usp=sharing
https://drive.google.com/file/d/19KKfnEHw0gI-733N2rBT9uaZphJOPWGw/view?usp=sharing
https://drive.google.com/file/d/19KKfnEHw0gI-733N2rBT9uaZphJOPWGw/view?usp=sharing
https://drive.google.com/file/d/1JuDZ1Tq1dFV9CFlbSnbu6fYUqDJxi4M6/view?usp=sharing
https://drive.google.com/file/d/1JuDZ1Tq1dFV9CFlbSnbu6fYUqDJxi4M6/view?usp=sharing
https://drive.google.com/file/d/1JuDZ1Tq1dFV9CFlbSnbu6fYUqDJxi4M6/view?usp=sharing
https://drive.google.com/file/d/1JuDZ1Tq1dFV9CFlbSnbu6fYUqDJxi4M6/view?usp=sharing
https://drive.google.com/file/d/1mS6zDAnycXiIb34I9kVrprq92CAgqoGY/view?usp=sharing
https://drive.google.com/file/d/1mS6zDAnycXiIb34I9kVrprq92CAgqoGY/view?usp=sharing
https://drive.google.com/file/d/1mS6zDAnycXiIb34I9kVrprq92CAgqoGY/view?usp=sharing
https://drive.google.com/file/d/1mS6zDAnycXiIb34I9kVrprq92CAgqoGY/view?usp=sharing
https://drive.google.com/file/d/1mS6zDAnycXiIb34I9kVrprq92CAgqoGY/view?usp=sharing
https://drive.google.com/file/d/1U27y5-S9g8BOBl-9C45k-7WQs0ntlWsk/view?usp=sharing
https://drive.google.com/file/d/1U27y5-S9g8BOBl-9C45k-7WQs0ntlWsk/view?usp=sharing
https://drive.google.com/file/d/1cww2c2dX_YopqYGLrC5MhPz78hznvbfE/view?usp=sharing
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P22.11 
Atti per liquidazione missioni 
(Amministrazione Centrale) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.12 

Liquidazione spese di 
missione e compensi a 
componenti di Organi e 
Commissioni varie (CDA, 
NdV, Collegio Revisori, Esami 
di Stato, concorsi, gare ecc.) 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.13 
Versamento ritenute e 
adempimenti INAIL e IMU/ 
TASI 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.14 

Liquidazione ai collaboratori 
ed esperti linguistici 
stipendio di nuova 
assunzione 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.15 
Denunce mensili UNIEMENS 
collaboratori ed esperti 
linguistici-sezione dipendenti 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.16 
Denunce mensili UNIEMENS-
sezione collaboratori 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P22.17 
Liquidazione ai collaboratori 
ed esperti linguistici di 
stipendio variato 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

 
 

 
DIVISIONE II 

 
SERVIZIO TRATTAMENTI ECONOMICI AL PERSONALE 

Ufficio Pensioni 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P23.1 
Schedatura assunti o 
trasferiti da altre Università 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P23.2 
Riconoscimento servizi utili a 
pensione e buonuscita 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P23.3 

Certificazione per 
liquidazione trattamento 
pensionistico e di fine 
servizio 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

P23.4 
Domanda di valutazione di 
periodi e/o servizi ai fini del 
trattamento di fine servizio 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

https://drive.google.com/file/d/1r88Wp5RgtGo1ee0KRQeGiNXIFVtz3XNQ/view?usp=sharing
https://drive.google.com/file/d/1r88Wp5RgtGo1ee0KRQeGiNXIFVtz3XNQ/view?usp=sharing
https://drive.google.com/file/d/12yz2HxcBRDRNi_Nk5tWypcVxkpTEB_jt/view?usp=sharing
https://drive.google.com/file/d/12yz2HxcBRDRNi_Nk5tWypcVxkpTEB_jt/view?usp=sharing
https://drive.google.com/file/d/12yz2HxcBRDRNi_Nk5tWypcVxkpTEB_jt/view?usp=sharing
https://drive.google.com/file/d/12yz2HxcBRDRNi_Nk5tWypcVxkpTEB_jt/view?usp=sharing
https://drive.google.com/file/d/12yz2HxcBRDRNi_Nk5tWypcVxkpTEB_jt/view?usp=sharing
https://drive.google.com/file/d/12yz2HxcBRDRNi_Nk5tWypcVxkpTEB_jt/view?usp=sharing
https://drive.google.com/file/d/18vVQtJwgmwKeGgtH3bGGndqTjVbXN6Ye/view?usp=sharing
https://drive.google.com/file/d/18vVQtJwgmwKeGgtH3bGGndqTjVbXN6Ye/view?usp=sharing
https://drive.google.com/file/d/18vVQtJwgmwKeGgtH3bGGndqTjVbXN6Ye/view?usp=sharing
https://drive.google.com/file/d/15GbrfCIRWcz2QxifSEfS5gW5B4wSXGCs/view?usp=sharing
https://drive.google.com/file/d/15GbrfCIRWcz2QxifSEfS5gW5B4wSXGCs/view?usp=sharing
https://drive.google.com/file/d/15GbrfCIRWcz2QxifSEfS5gW5B4wSXGCs/view?usp=sharing
https://drive.google.com/file/d/15GbrfCIRWcz2QxifSEfS5gW5B4wSXGCs/view?usp=sharing
https://drive.google.com/file/d/1-x_1Y5aX7rzysAL99AilYPbaiYtyU3Z4/view?usp=sharing
https://drive.google.com/file/d/1-x_1Y5aX7rzysAL99AilYPbaiYtyU3Z4/view?usp=sharing
https://drive.google.com/file/d/1-x_1Y5aX7rzysAL99AilYPbaiYtyU3Z4/view?usp=sharing
https://drive.google.com/file/d/139sz433ygXtX9A1jYu7Fny2FDM0bJm7f/view?usp=sharing
https://drive.google.com/file/d/139sz433ygXtX9A1jYu7Fny2FDM0bJm7f/view?usp=sharing
https://drive.google.com/file/d/1g_VhQPuiMJSWQGyE9MDEoGOAJwJaJ2zt/view?usp=sharing
https://drive.google.com/file/d/1g_VhQPuiMJSWQGyE9MDEoGOAJwJaJ2zt/view?usp=sharing
https://drive.google.com/file/d/1g_VhQPuiMJSWQGyE9MDEoGOAJwJaJ2zt/view?usp=sharing
https://drive.google.com/file/d/1S6nOFtqMZWXOMnTI3eYEp-sa8-Bdvrrv/view?usp=sharing
https://drive.google.com/file/d/1S6nOFtqMZWXOMnTI3eYEp-sa8-Bdvrrv/view?usp=sharing
https://drive.google.com/file/d/1SpudaoM_VZ5HxYA1-nd6dTaAtNLifIl0/view?usp=sharing
https://drive.google.com/file/d/1SpudaoM_VZ5HxYA1-nd6dTaAtNLifIl0/view?usp=sharing
https://drive.google.com/file/d/15XSTy4hAfVg9ZGmj8U1lRLt014t1WDnu/view?usp=sharing
https://drive.google.com/file/d/15XSTy4hAfVg9ZGmj8U1lRLt014t1WDnu/view?usp=sharing
https://drive.google.com/file/d/15XSTy4hAfVg9ZGmj8U1lRLt014t1WDnu/view?usp=sharing
https://drive.google.com/file/d/15XSTy4hAfVg9ZGmj8U1lRLt014t1WDnu/view?usp=sharing
https://drive.google.com/file/d/127oSujg3afKSMFumy-yzzc0HsRdJCGFx/view?usp=sharing
https://drive.google.com/file/d/127oSujg3afKSMFumy-yzzc0HsRdJCGFx/view?usp=sharing
https://drive.google.com/file/d/127oSujg3afKSMFumy-yzzc0HsRdJCGFx/view?usp=sharing
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P23.5 
Provvedimenti ai fini 
quiescenza 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

P23.6 

Certificazione per 
riliquidazione trattamento 
pensionistico e di fine 
servizio 

n. 574/24 del 19/09/2024, 
Revisione 02 

S 

 

 
DIVISIONE III 

 
SERVIZIO TECNICO E GESTIONE AMBIENTALE 

SERVIZIO TECNICO, PATRIMONIO, IMPIANTI E SERVIZI 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P24.5 

Programmazione triennale e 
annuale dei lavori pubblici e 
programmazione biennale 
degli acquisti di forniture e 
servizi 

n. 574/24 del 19/09/2024, 
Revisione 04 

G 

P07.2 
Gestione della manutenzione 
in ambito edile ed 
impiantistico  

n. 574/24 del 19/09/2024, 
Revisione 04 

S 

P40 
Gestione di liquidazione delle 
fatture di competenza 

n. 574/24 del 19/09/2024 S 

 
Ufficio Patrimonio 

 

P24.1 Accatastamenti e agibilità 
n. 574/24 del 19/09/2024, 

Revisione 03 
G 

P24.3 Inventario Beni Mobili 
n. 574/24 del 19/09/2024, 

Revisione 03 
G 

P24.4 
Inventario Patrimonio 
Immobiliare 

n. 574/24 del 19/09/2024, 
Revisione 03 

G 

 
 
 
 

https://drive.google.com/file/d/14hzEPcI7kNJHWBwwVQzcleeCzqS57yeq/view?usp=sharing
https://drive.google.com/file/d/14hzEPcI7kNJHWBwwVQzcleeCzqS57yeq/view?usp=sharing
https://drive.google.com/file/d/1-dNHk4ZZACkaLd3GG47kzyn3RHgnVkMO/view?usp=sharing
https://drive.google.com/file/d/1-dNHk4ZZACkaLd3GG47kzyn3RHgnVkMO/view?usp=sharing
https://drive.google.com/file/d/1-dNHk4ZZACkaLd3GG47kzyn3RHgnVkMO/view?usp=sharing
https://drive.google.com/file/d/1-dNHk4ZZACkaLd3GG47kzyn3RHgnVkMO/view?usp=sharing
https://drive.google.com/file/d/1KMVyf-5hK4wmID4sYictgNnXKJE1TnG2/view?usp=sharing
https://drive.google.com/file/d/1KMVyf-5hK4wmID4sYictgNnXKJE1TnG2/view?usp=sharing
https://drive.google.com/file/d/1KMVyf-5hK4wmID4sYictgNnXKJE1TnG2/view?usp=sharing
https://drive.google.com/file/d/1KMVyf-5hK4wmID4sYictgNnXKJE1TnG2/view?usp=sharing
https://drive.google.com/file/d/1KMVyf-5hK4wmID4sYictgNnXKJE1TnG2/view?usp=sharing
https://drive.google.com/file/d/1eAPAvQ-Mlsvjso7K0BQgOcR3piJS2jHJ/view?usp=sharing
https://drive.google.com/file/d/1eAPAvQ-Mlsvjso7K0BQgOcR3piJS2jHJ/view?usp=sharing
https://drive.google.com/file/d/1eAPAvQ-Mlsvjso7K0BQgOcR3piJS2jHJ/view?usp=sharing
https://drive.google.com/file/d/1hF5etBgbonfK9T_TPsNnIEO0K2253F2H/view?usp=sharing
https://drive.google.com/file/d/1hF5etBgbonfK9T_TPsNnIEO0K2253F2H/view?usp=sharing
https://drive.google.com/file/d/1tzdSLB0okRqgdjoBroJyCZJsmuXwUW63/view?usp=sharing
https://drive.google.com/file/d/1LXdc8u6NFcks1nfJ4k662_LBFaeyJs-r/view?usp=sharing
https://drive.google.com/file/d/1xrGZLZUF7-tDDTpOeCHq_U3gIJAKVEPp/view?usp=sharing
https://drive.google.com/file/d/1xrGZLZUF7-tDDTpOeCHq_U3gIJAKVEPp/view?usp=sharing
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DIVISIONE III 

 
SERVIZIO INFORMATICA E TELECOMUNICAZIONI 

Ufficio sviluppo, integrazione e conduzione software 
Ufficio Sistemi, infrastruttura e sicurezza 

Ufficio Piattaforme informatiche e assistenza utenti 
 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P41.1 
Creazione o modifica di 
procedure di accertamento 
nella piattaforma Moodle 

n. 574/24 del 19/09/2024 G 

P41.2 Richiesta nuova rete Wi-Fi n. 574/24 del 19/09/2024 G 

P41.3 
Richiesta di nuove 
attestazioni per l'utilizzo 
della rete dati di Ateneo 

n. 574/24 del 19/09/2024 G 

P41.4 Gestione identità digitale n. 574/24 del 19/09/2024 S 
 

 

 
DIPARTIMENTI 

Segreteria amministrativa 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P25.1 
Conferimento assegno per 
collaborazione attività di 
ricerca 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

P25.2 Contratti e convenzioni 
n. 574/24 del 19/09/2024, 

Revisione 01 
G 

P25.3 
Conferimento borse di studio 
presso il Dipartimento 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

 

 

https://drive.google.com/file/d/1qQ0_wu1WmGq8moI2-deUO-Ckx-Zj16PF/view?usp=sharing
https://drive.google.com/file/d/1qQ0_wu1WmGq8moI2-deUO-Ckx-Zj16PF/view?usp=sharing
https://drive.google.com/file/d/1qQ0_wu1WmGq8moI2-deUO-Ckx-Zj16PF/view?usp=sharing
https://drive.google.com/file/d/16Ycq4MU6X5h9mM4jBrZ0W6hMbtKnA9Pn/view?usp=sharing
https://drive.google.com/file/d/1hEWArm0rkwd6F0S6XvDhnE8SF8_5EIMs/view?usp=sharing
https://drive.google.com/file/d/1hEWArm0rkwd6F0S6XvDhnE8SF8_5EIMs/view?usp=sharing
https://drive.google.com/file/d/1hEWArm0rkwd6F0S6XvDhnE8SF8_5EIMs/view?usp=sharing
https://drive.google.com/file/d/16IQ_972lGdmjHJHmTeHphtsYA71H9-lf/view?usp=sharing
https://drive.google.com/file/d/1aAdTJBKtZl4c2FAXHKEUxzMlcf8s-H3H/view?usp=sharing
https://drive.google.com/file/d/1aAdTJBKtZl4c2FAXHKEUxzMlcf8s-H3H/view?usp=sharing
https://drive.google.com/file/d/1aAdTJBKtZl4c2FAXHKEUxzMlcf8s-H3H/view?usp=sharing
https://drive.google.com/file/d/1GzXFXoGQ091M8b5aHWFfPH6MLeV_Q4rA/view?usp=sharing
https://drive.google.com/file/d/1nQTBbsI5uBiwsc_mt3LUmchHUZrr4ExD/view?usp=sharing
https://drive.google.com/file/d/1nQTBbsI5uBiwsc_mt3LUmchHUZrr4ExD/view?usp=sharing
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DIPARTIMENTI 
Segreteria didattica 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P25.4 
Conferimento incarichi di 
insegnamento 

n. 574/24 del 19/09/2024, 
Revisione 01 

S 

P25.5 
Nomica Commissione Esami 
di Profitto e di Laurea 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

 

 

 
 

CENTRO INTEGRATO DI ATENEO 
CIA Sezione Labform 

Codice 
procedura 

 
Denominazione procedura 

 

 
Decreto Direttore Generale 

di approvazione 

 
Rilevanza ai fini della 

compliance delle attività 
operative 

(G = generica 
S = specifica) 

P20.2 Gestione Esami di Stato 
n. 574/24 del 19/09/2024, 

Revisione 02 
G 

P20.3 

Gestione prove selettive e 
organizzazione dei corsi di 
specializzazione TFA 
sostegno 

n. 574/24 del 19/09/2024, 
Revisione 02 

G 

P20.5 Rilascio attestati/certificati 
n. 574/24 del 19/09/2024, 

Revisione 01 
S 

P42 

Iscrizione ai percorsi di 
formazione iniziale dei 
docenti delle scuole 
secondarie di primo e 
secondo grado 60_30_36 cfu 

n. 574/24 del 19/09/2024 G 

P20.7 

Richiesta di conferma dei 
titoli di specializzazione sul 
sostegno, di acquisizione 24 
CFU, di abilitazione 
all’insegnamento (TFA/PAS) 
e del titolo di studio 

n. 574/24 del 19/09/2024, 
Revisione 01 

G 

 

https://drive.google.com/file/d/1_0wjpXS3yz07AdqhbRCpVxdt4YQHmOOz/view?usp=sharing
https://drive.google.com/file/d/1_0wjpXS3yz07AdqhbRCpVxdt4YQHmOOz/view?usp=sharing
https://drive.google.com/file/d/185Y7ffj19_0Xl48b1FflA3kqzdUq7NWx/view?usp=sharing
https://drive.google.com/file/d/185Y7ffj19_0Xl48b1FflA3kqzdUq7NWx/view?usp=sharing
https://drive.google.com/file/d/18l-5mkOuauGqAMHtcg1a5JxIQBWYdXe4/view?usp=sharing
https://drive.google.com/file/d/1h0S20hVHyIANOdil6UNdl6sMnJN1fC3w/view?usp=sharing
https://drive.google.com/file/d/1h0S20hVHyIANOdil6UNdl6sMnJN1fC3w/view?usp=sharing
https://drive.google.com/file/d/1h0S20hVHyIANOdil6UNdl6sMnJN1fC3w/view?usp=sharing
https://drive.google.com/file/d/1h0S20hVHyIANOdil6UNdl6sMnJN1fC3w/view?usp=sharing
https://drive.google.com/file/d/1ygXByno9kUcdKWSHxkaIG9Wx7sHyPbAe/view?usp=sharing
https://drive.google.com/file/d/1ZAaz3LY18G9yAm2526WjEgnGjlGLpxZd/view?usp=sharing
https://drive.google.com/file/d/1ZAaz3LY18G9yAm2526WjEgnGjlGLpxZd/view?usp=sharing
https://drive.google.com/file/d/1ZAaz3LY18G9yAm2526WjEgnGjlGLpxZd/view?usp=sharing
https://drive.google.com/file/d/1ZAaz3LY18G9yAm2526WjEgnGjlGLpxZd/view?usp=sharing
https://drive.google.com/file/d/1ZAaz3LY18G9yAm2526WjEgnGjlGLpxZd/view?usp=sharing
https://drive.google.com/file/d/12lg4jw8E9L_Uemi9YueH4jbv50zk4PBf/view?usp=sharing
https://drive.google.com/file/d/12lg4jw8E9L_Uemi9YueH4jbv50zk4PBf/view?usp=sharing
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